
 
 
 

STATE PERSONNEL 
BOARD CALENDAR 

 
 
 
 
 
 
 

 
 
 
 
 
 
 

JANUARY 6, 2006 
 
 

SACRAMENTO, CALIFORNIA 
 



 
State of California 
 
Memorandum 
 
 
 
DATE: December 23, 2005 
 
TO:  ALL INTERESTED PARTIES 
 
FROM: STATE PERSONNEL BOARD – Executive Division 
 
 
SUBJECT: Notice and Agenda for the January 6, 2006, meeting of the State 

Personnel Board. 
 
PLEASE TAKE NOTICE that on January 6, 2006, at the offices of the State Personnel 
Board, located at 801 Capitol Mall, Room 150, Sacramento, California, the State 
Personnel Board will hold its regularly scheduled meeting. Pursuant to Government 
Code section 11123, a teleconference location may be conducted for this meeting at 
320 W. 4th Street, Los Angeles, California. 
 
The attached Agenda provides a brief description of each item to be considered and 
lists the date and approximate time for discussion of the item. 
 
Also noted is whether the item will be considered in closed or public session.  Closed 
sessions are closed to members of the public.  All discussions held in public sessions 
are open to those interested in attending.  Interested members of the public who wish to 
address the Board on a public session item may request the opportunity to do so. 
 
Should you wish to obtain a copy of any of the items considered in the public sessions 
for the January 6, 2006, meeting, please contact staff in the Secretariat's Office, State 
Personnel Board, 801 Capitol Mall, MS 22, Sacramento, California 95814 or by calling 
(916) 653-0429 or TDD (916) 654-2360, or the Internet at: 
http://www.spb.ca.gov/calendar.htm
 
Should you have any questions regarding this Notice and Agenda, please contact staff 
in the Secretariat's Office at the address or telephone numbers above. 

 

 
P. Fong 
Secretariat’s Office 
 
Attachment 
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CALIFORNIA STATE PERSONNEL BOARD MEETING1

801 Capitol Mall 
Sacramento, California 

 
 
 
 
 

Public Session Location – 801 Capitol Mall 
Sacramento, California, Room 150 

Teleconference – 320 West 4th Street2

Los Angeles, California, Suite 620 
 

Closed Session Location – 801 Capitol Mall 
Sacramento, California, Room 141 

Teleconference – 320 West 4th Street 
Los Angeles, California Suite 620 

 
 
 
 
 
 
 

 
FULL BOARD MEETING – JANUARY 6, 2006 

                                                 
1 Sign Language Interpreter will be provided for Board Meeting upon request - contact Secretariat at  
(916) 653-0429, or CALNET 453-0429, TDD (916) 654-2360. 
2Pursuant to Government Code section 11123, a teleconference location may be conducted for this 
meeting at 320 West 4th Street, Los Angeles, California. 
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FULL BOARD MEETING AGENDA3

  
JANUARY 6, 2006 

9:00 a.m. – 11:30 a.m. 
(or upon completion of business) 

 
PLEASE NOTE:  ALL TIMES ARE APPROXIMATE AND ARE SUBJECT TO CHANGE 
 

PUBLIC SESSION OF THE STATE PERSONNEL BOARD 
 

(9:00 a.m. – 9:30 a.m.) 
 

1. ROLL CALL  
 
2. REPORT OF THE EXECUTIVE OFFICER – Floyd D. Shimomura 
 
3. REPORT OF THE DEPARTMENT OF PERSONNEL ADMINISTRATION (DPA)  

– DPA Representatives 
 
4. REPORT ON THE PUBLIC EMPLOYEES RETIREMENT SYSTEM (PERS)  

– Ron Alvarado 
 
5. REPORT OF THE CHIEF COUNSEL – Elise Rose 
 
6. NEW BUSINESS 

 
Items may be raised by Board Members for scheduling and discussion for future 
meetings. 

 
7. REPORT ON LEGISLATION – Sherry Hicks 
 

The Board may be asked to adopt a position with respect to the bills listed on the 
legislation memorandum attached hereto.           
 

(9:30 a.m. – 10:30 a.m.) 
 
8. STRATEGIC PLANNING SESSION V –  

 
IMPROVE THE STATE’S ABILITY TO ATTRACT, SELECT, HIRE AND RETAIN 
A HIGH QUALITY, DIVERSE WORKFORCE  
– California State Personnel Board Staff 

                                                 
3 The Agenda for the Board can be obtained at the following internet address: 
http://www.spb.ca.gov/calendar.htm 
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(10:30 a.m. – 10:45 a.m.) 

 
9. STRATEGIC PLANNING SESSION VI –  
 

FOSTER A WORK ENVIRONMENT THAT INSPIRES EXCELLENT 
PERFORMANCE – California State Personnel Board Staff 
 

CLOSED SESSION OF THE STATE PERSONNEL BOARD 
 

(10:45 a.m. – 11:15 a.m.) 
 
10. EMPLOYEE APPOINTMENTS, DISCIPLINARY MATTERS, AND  
 OTHER APPEALS 
 

Deliberations to consider matter submitted at prior hearing.   
[Government Code Sections 11126(d), 18653.] 

 
11. DELIBERATION ON ADVERSE ACTIONS, DISCRIMINATION COMPLAINTS, 

AND OTHER PROPOSED DECISIONS SUBMITTED BY ADMINISTRATIVE 
LAW JUDGES   

 
Deliberations on matters submitted at prior hearing; on proposed, rejected,  
remanded, and submitted decisions; petitions for rehearing; and other matters 
related to cases heard by administrative law judges of the State Personnel Board 
or by the Board itself. [Government Code Sections 11126 (d), and 18653 (2).] 

 
12. PENDING LITIGATION  

 
 Conference with legal counsel to confer with and receive advice regarding  
 pending litigation when discussion in open session would be prejudicial. 
 [Government Code sections 11126(e)(1) and 18653.] 
 
 State Personnel Board v. Department of Personnel Administration,  
 California Supreme Court Case No. S119498. 
 
 State Personnel Board v. California State Employees Association, 
 California Supreme Court Case No. S122058. 
 
 Connerly v. State Personnel Board, California Supreme Court, 
 Case No. S125502. 
 
 International Union of Operating Engineers v. State Personnel Board, 
 Public Employment Relations Board (PERB) Case No. SA-CE-1295-S. 
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State Compensation Ins. Fund v. State Personnel Board/CSEA,

 Sacramento Superior Court No. 04CS00049. 
 

SEIU Local 1000 (CSEA) v. State Personnel Board,
Sacramento Superior Court No. 05CS00374. 

 
The Copley Press, Inc.  v. San Diego Superior Court, 
California Supreme Court No. S128603. 

 
 Union of American Physicians and Dentists v. Department of Corrections, et al.,  
 United States District Court, Northern District of California. 
 
13. RECOMMENDATIONS TO THE LEGISLATURE 
 
 Deliberations on recommendations to the legislature. 
 [Government Code section 18653.] 
 
14. RECOMMENDATIONS TO THE GOVERNOR  

 
Deliberations on recommendations to the Governor.  
[Government Code section 18653.] 

 
PUBLIC SESSION OF THE STATE PERSONNEL BOARD 

 
(11:15 a.m. – Onwards) 

 
15. DISCUSSION OF COMING BOARD MEETING SCHEDULE OF  

JANUARY 24, 2006, IN SACRAMENTO, CALIFORNIA  
 

BOARD ACTIONS: 
 

16. ADOPTION OF THE STATE PERSONNEL BOARD SUMMARY MINUTES OF  
DECEMBER 6, 2005 

 
17. EVIDENTIARY CASES  - (See Case Listings on Page 10-13) 

 
18. RESOLUTION EXTENDING TIME UNDER GOVERNMENT CODE  

SECTION 18671.1 EXTENSION -  (See Agenda Page 17-18) 
 

19. NON-EVIDENTIARY CASES - (See Case Listings on Page 13-15) 
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20. NON-HEARING CALENDAR 
 

The following proposals are made to the State Personnel Board by either the Board 
staff or Department of Personnel Administration staff.  It is anticipated that the 
Board will act on these proposals without a hearing. 
 
Anyone with concerns or opposition to any of these proposals should submit a 
written notice to the Executive Officer clearly stating the nature of the concern or 
opposition.  Such notice should explain how the issue in dispute is a merit 
employment matter within the Board's scope of authority as set forth in the State 
Civil Service Act (Government Code section 18500 et seq.) and Article VII,  
California Constitution.  Matters within the Board's scope of authority include, but 
are not limited to, personnel selection, employee status, discrimination and 
affirmative action.  Matters outside the Board's scope of authority include, but are 
not limited to, compensation, employee benefits, position allocation, and 
organization structure.  Such notice must be received not later than close of 
business on the Wednesday before the Board meeting at which the proposal is 
scheduled.  Such notice from an exclusive bargaining representative will not be 
entertained after this deadline, provided the representative has received advance 
notice of the classification proposal pursuant to the applicable memorandum of 
understanding.  In investigating matters outlined above, the Executive Officer shall 
act as the Board's authorized representative and recommend the Board either act 
on the proposals as submitted without a hearing or schedule the items for a 
hearing, including a staff recommendation on resolution of the merit issues in 
dispute.   
 
A. BOARD ITEMS PRESENTED BY STATE PERSONNEL BOARD OR 

DEPARTMENT OF PERSONNEL ADMINISTRATION TO ESTABLISH, 
REVISE OR ABOLISH CLASSIFICATIONS, ALTERNATE RANGE 
CRITERIA, ETC. 
 
NONE PRESENTED 

 
B. ABOLISHMENT OF CLASSES THAT HAVE HAD NO INCUMBENTS 

FOR MORE THAN TWO YEARS.  DEPARTMENTS THAT UTILIZE THE 
CLASS AS WELL AS THE APPROPRIATE UNION HAVE NO 
OBJECTION TO THE ABOLISHMENT OF THESE CLASSES.  
 
THE DEPARTMENT OF PERSONNEL ADMINISTRATION AND STATE 
PERSONNEL BOARD propose to abolish the following18 classification 
which have been vacant for more than two years and have been 
designated Footnote 24, which specifies that a classification will be 
abolished when it becomes vacant.  
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Title         Class Code  
Adult Education Consultant     2732 
Compensatory Education Consultant    2782 
Consultant in Intergroup Relations    2634 
Disability Evaluation Technician      5357 
Energy Specialist II (Building/Appliance Efficiency)  4933 
Energy Specialist II (FUELS)     4957 
Field Representative, Surplus Property Agency   4920 
Hearing Officer II, Department of Social Services   6017 
Land Surveyor, CalTRANS      3017 
Materials and Research Engineering Associate   3382 
(Supervisor)        
Textbook Consultant       2594 
Treasury Teller        1714 
Career-Vocational Education Administrator II   2724 
Division Chief, Department of Toxic Substances Control  3834 
Education Administrator II      2658 
Education Research and Evaluation Administrator II   2639 
Field Representative, School Administration   2585 
(Supervisory) 
Registered Nurse, Department of Mental Health  8171 
and Developmental Services  

 
21. STAFF CALENDAR ITEMS FOR BOARD INFORMATION 

 
NONE 

 
22. CAREER EXECUTIVE ASSIGNMENT (CEA) CATEGORY ACTIVITY 
 

This section of the Agenda serves to inform interested individuals and departments 
of proposed and approved CEA position actions. 
 
The first section lists position actions that have been proposed and are currently 
under consideration. 

 
Any parties having concerns with the merits of a proposed CEA position action 
should submit their concerns in writing to the Classification and Compensation 
Division of the Department of Personnel Administration, the Merit Employment and  
Technical Resources Division of the State Personnel Board, and the department 
proposing the action. 
 
To assure adequate time to consider objections to a CEA position action, issues 
should be presented immediately upon receipt of the State Personnel Board 
Agenda in which the proposed position action is noticed as being under 
consideration, and generally no later than a week to ten days after its publication. 
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In cases where a merit issue has been raised regarding a proposed CEA position 
action and the dispute cannot be resolved, a hearing before the five-member Board 
may be scheduled.  If no merit issues are raised regarding a proposed CEA 
position action, and it is approved by the State Personnel Board, the action 
becomes effective without further action by the Board. 
 
The second section of this portion of the Agenda reports those position actions that 
have been approved.  They are effective as of the date they were approved by the 
Executive Officer of the State Personnel Board. 
 
A. REQUESTS TO ESTABLISH NEW OR REVISE EXISTING CEA 

POSITIONS CURRENTLY UNDER CONSIDERATION 
 
CHIEF, PREVENTION EARLY INTERVENTION PROGRAM 
The Department of Mental Health proposes to allocate the above position 
to the CEA category.  The Chief, Prevention Early Intervention Program 
manages the newly created Prevention Early Intervention Program Branch 
and has the overall responsibility for statewide program design, start-up, 
implementation and maintenance. 
 
DEPUTY DIRECTOR, ENTERPRISE TECHNOLOGY BRANCH 
The Legislative Counsel Bureau proposes to reallocate the existing CEA 
allocation titled Deputy Director, Enterprise Technology. The Deputy 
Director, Enterprise Technology Branch is responsible for providing 
information technology products and services to meet the needs of the 
legislative branch of state government. 
 

B. EXECUTIVE OFFICER DECISIONS REGARDING REQUESTS TO 
ESTABLISH NEW OR REVISE EXISTING CEA POSITIONS 
 
EXECUTIVE OFFICER, OVERSIGHT AND ACCOUNTABILTY 
COMMISSION  
The Department of Mental Health has withdrawn their proposal to allocate 
the above position to the CEA category effective December 12, 2005. 
 
DEPUTY DIRECTOR, OFFICE OF PROBLEM GAMBLING  
The Department of Alcohol and Drug Program’s proposal to establish the 
above position to the CEA category has been approved for twelve-month 
time frame effective November 29, 2005.   
 
CHIEF, MEDI-CAL OVERSIGHT 
The Department of Mental Health’s proposal to establish the above 
position to the CEA category has been disapproved effective  
November 29, 2005. 
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CHIEF DEPUTY DIRECTOR, WATER POLICY 
The State Water Resources Control Board’s proposal to establish the 
above position to the CEA category has been approved effective  
October 24, 2005. 
 
CHIEF DEPUTY DIRECTOR, EXTERNAL AFFAIRS 
The State Water Resources Control Board’s proposal to establish the 
above position to the CEA category has been approved effective  
October 24, 2005. 
 
CHIEF DEPUTY DIRECTOR, INTERNAL AFFAIRS 
The State Water Resources Control Board’s proposal to allocate the 
above position to the CEA category has been disapproved effective 
October 24, 2005. 
 
***CORRECTION*** 
 
PRINCIPAL DEPUTY LEGISLATIVE COUNSEL II 
The Legislative Counsel Bureau has withdrawn their proposal to allocate 
the above position to the CEA category effective December 7, 2005.  
 

23. EMPLOYEE APPOINTMENTS, DISCIPLINARY MATTERS, & OTHER APPEALS 
 

Deliberations to consider matter submitted at prior hearing. [Government Code 
sections 11126(d), 18653.]  

 
24. WRITTEN STAFF REPORT FOR BOARD INFORMATION 

 
NONE PRESENTED 

 
25. PRESENTATION OF EMERGENCY ITEMS AS NECESSARY  

 
26. BOARD ACTIONS ON SUBMITTED ITEMS – (See Agenda - Page 16) 

 
These items have been taken under submission by the State Personnel Board at 
a prior meeting and may be before the Board for a vote at this meeting.  This list 
does not include evidentiary cases, as those are listed separately by category on 
this agenda under Evidentiary Cases. 

 
 

A D J O U R N M E N T 
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17. EVIDENTIARY CASES 

 
The Board Administrative Law Judges conduct evidentiary hearings in appeals that 
include, but are not limited to, adverse actions, medical terminations, demotions, 
discrimination, reasonable accommodations, and whistleblower complaints. 
 
A. BOARD CASES SUBMITTED 

These items have been taken under submission by the State Personnel 
Board at a prior meeting.  Cases that are before the Board for vote will be 
provided under separate cover. 

 
(1) GARY GARFINKEL, CASE NO. 98-3128RBA 

Appeal for determination of back salary, benefits and interest 
Classification:  Deputy Attorney General IV 
Department:  Department of Justice 
 
Proposed decision rejected July 13, 2005 
Transcript prepare 
Pending oral argument October 3, 2005, Sacramento 
Oral argument continued 
Oral argument heard November 1, 2005, San Diego 
Case ready for decision by FULL Board 
 

B. CASES PENDING 
 
ORAL ARGUMENTS 
 
These cases are on calendar to be argued at this meeting or to be 
considered by the Board in closed session based on written arguments 
submitted by the parties. 

 
NONE 
 

C. CHIEF COUNSEL RESOLUTIONS 
 

NONE 
 
COURT REMANDS 
 
This case has been remanded to the Board by the court for further Board 
action. 
 
NONE 
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STIPULATIONS 
 
These stipulations have been submitted to the Board for Board approval, 
pursuant to Government Code, section 18681. 
 
NONE 
 

D. ADMINISTRATIVE LAW JUDGE’S (ALJ) PROPOSED DECISIONS 
 
PROPOSED DECISIONS 
 
These are ALJ proposed decisions submitted to the Board for the first time. 
 
(1) BRYAN CARLSON, CASE NO. 04-2279 

Appeal from geographic transfer and demotion 
Classification:  Caltrans Maintenance Supervisor 
Department:  Department of Transportation 
 

(2) MONICA GLENN, CASE NO. 05-3335 
Appeal from five percent reduction in salary for six months 
Classification:  Correctional Officer 
Department:  Department of Corrections and Rehabilitation 
 

(3) RUPERTO HERNANDEZ, CASE NO. 05-0661 
Appeal from ten percent reduction in salary for fifteen months 
Classification:  Disability Insurance Program Representative 
Department:  Employment Development Department 
 

(4) TIM MAIN, CASE NO. 05-2683 
Appeal from five percent reduction in salary for one pay period 
Classification:  Fire Captain (Paramedic) 
Department:  Department of Forestry and Fire Protection 
 

(5) QUIANA YOUNG, CASE NO. 05-0928 
Appeal from dismissal 
Classification: Correctional Officer 
Department:   Department of Corrections 

 
Proposed Decisions Taken Under Submission At Prior Meeting 
 
These are ALJ proposed decisions taken under submission at a prior Board 
meeting, for lack of majority vote or other reason. 
 
NONE 
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PROPOSED DECISIONS AFTER BOARD REMAND   
 
(6) ALEJANDRO GILL, CASE NO. 05-0054R 

Appeal from dismissal 
Classification:  Correctional Officer 
Department:  Department of Corrections 

 
PROPOSED DECISIONS AFTER SPB ARBITRATION 

 
  NONE 
 

E. PETITIONS FOR REHEARING 
 
ALJ PROPOSED DECISIONS ADOPTED BY THE BOARD 
 
The Board will vote to grant or deny a petition for rehearing filed by one or 
both parties, regarding a case already decided by the Board. 
 
(1) ROBERT BURKS, CASE NO. 05-2539P 

Appeal from medical demotion 
Classification: Officer 
Department:  Department of the California Highway Patrol 

 
(2) MELODEE LEWIS, CASE NO. 05-2112P 

Appeal from whistleblower retaliation complaint 
Classification:  Registered Nurse 
Department:  Department of Corrections and Rehabilitation 

 
WHISTLEBLOWER NOTICE OF FINDINGS 
 
The Board will vote to grant or deny a petition for rehearing filed by one or 
both parties, regarding a Notice of Findings issued by the Executive 
Officer under Government Code, section 19682 et seq. and Title 2, 
California Code of Regulations, section 56 et seq. 
 
NONE 
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F. PENDING BOARD REVIEW 

 
These cases are pending preparation of transcripts, briefs, or the setting of 
oral argument before the Board. 
 
(1) RONALD FRANKLYN, CASE NO. 05-2105A 

Appeal from 20 working days suspension 
Classification:  Officer 
Department:  Department of California Highway Patrol 
 
Proposed decision rejected December 20, 2005 
Pending transcript 

 
(2)   EDUARDO PEREZ, CASE NO. 05-0763A 

Appeal from five percent reduction in salary for six months 
Classification:  Parole Agent I (Adult Parole) 
Department:  Department of Corrections 

 
Proposed decision rejected November 1, 2005 
Pending transcript 
 

(3) ERNEST PITMAN, CASE NO. 05-1591A 
Appeal from dismissal 
Classification:  Motor Vehicle Field Representative 
Department:  Department of Motor Vehicles 
 
Proposed decision rejected December 6, 2005 
Pending transcript  
 

(4) RICHARD QUADRELLI, CASE NO. 05-1039A 
Appeal from dismissal 
Classification:  Caltrans Maintenance Supervisor 
Department:  Department of Transportation 
 
Proposed decision rejected December 6, 2005 
Pending transcript  

 
19.    NON-EVIDENTIARY CASES 

 
A. WITHHOLD APPEALS 

 
Cases heard by a Staff Hearing Officer, a managerial staff member of the 
State Personnel Board or investigated by Appeals Division staff.  The Board  
will be presented recommendations by a Staff Hearing Officer or Appeals 
Division staff for final decision on each appeal. 
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WITHHOLD FROM CERTIFICATION 
CASES HEARD BY A STAFF HEARING OFFICER 
 
NONE 
 
WITHHOLD FROM CERTIFICATION 
CASES NOT HEARD BY A STAFF HEARING OFFICER 

 
  NONE 

 
B. MEDICAL AND PSYCHOLOGICAL SCREENING APPEALS 

 
Cases heard by a Staff Hearing Panel comprised of a managerial staff 
member of the State Personnel Board and a medical professional.  The 
Board will be presented recommendations by a Hearing Panel on each 
appeal. 

 
  NONE 

 
C. EXAMINATION APPEALS 

MINIMUM QUALIFICATIONS 
MERIT ISSUE COMPLAINTS 
 
Cases heard by a Staff Hearing Officer, a managerial staff member of the 
State Personnel Board or investigated by Appeals Division staff.  The Board  
will be presented recommendations by a Staff Hearing Officer or Appeals 
Division staff for final decision on each appeal. 
 
EXAMINATION APPEALS 
 
NONE 
 
MINIMUM QUALIFICATIONS 
 
NONE 
 
MERIT ISSUE COMPLAINTS 

 
  NONE 
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D. RULE 211 APPEALS 

RULE 212 OUT OF CLASS APPEALS 
VOIDED APPOINTMENT APPEALS 
 
Cases heard by a Staff Hearing Officer, or a managerial staff member of the 
State Personnel Board.  The Board will be presented recommendations by a 
Staff Hearing Officer for final decision on each appeal. 
 
NONE 
 

E. REQUEST TO FILE CHARGES CASES 
 
Investigated by Appeals Division staff. The Board will be presented 
recommendations by Appeals Division staff for final decision on each 
request. 

 
  NONE 

 
PETITIONS FOR REHEARING CASES 
 
NONE 



Agenda – Page 16 
January 6, 2006 

 
SUBMITTED 

 
1.    TEACHER STATE HOSPITAL (SEVERELY), ETC. 
Departments of Mental Health and Developmental Services.  (Hearing held  
December 3, 2002.) 
 
2. VOCATIONAL INSTRUCTOR (SAFETY)(VARIOUS SPECIALTIES) 
Departments of Mental Health and Developmental Services.  (Hearing held  
December 3, 2002.) 
 
3. TELEVISION SPECIALIST (SAFETY) 
The Department of Corrections proposes to establish the new classification Television 
Specialist (Safety) by using the existing Television Specialist class specification and 
adding “Safety” as a parenthetical to recognize the public aspect of their job, additional 
language will be added to the Typical Tasks section of the class specification and a 
Special Physical Characteristics section will be added.  (Presented to Board  
March 4, 2003.) 
 
4.  HEARING – Personal Services Contract #04-03 
Appeal of the California State Employees Association from the Executive Officer's April 
15, 2004, Approval of Master Contracts between the California Department of 
Corrections and Staffing Solutions, CliniStaff, Inc., Staff USA, Inc., CareerStaff 
Unlimited, MSI International, Inc., Access Medical Staffing & Service, Drug Consultants, 
Infinity Quality Services Corporation, Licensed Medical Staffing, Inc., Morgan 
Management Services, Inc., Asereth Medical Services, and PrideStaff dba Rx Relief.  
(Hearing held August 12, 2004.) 
 
5. HEARING 
Proposed new and revised State Personnel Board Regulations effecting equal opportunity, 
discrimination complaints and reasonable accommodation policies and procedures.  
(Hearing held July 7, 2004.) 
 
6. GARY GARFINKLE, CASE NO. 98-3128RBA. 
Appeal for determination of back salary, benefits and interest. Deputy Attorney  
General IV.  Department of Justice.  (Oral Argument heard November 1, 2005) 
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NOTICE OF GOVERNMENT CODE SECTION 18671.1 RESOLUTION 

 

Since Government Code section 18671.1 requires that cases pending before State 

Personnel Board Administrative Law Judges (ALJ's) be completed within six months or no 

later than 90 days after submission of a case, whichever is first, absent the publication of 

substantial reasons for needing an additional 45 days, the Board hereby publishes its 

substantial reasons for the need for the 45-day extension for some of the cases now 

pending before it for decision. 

 

An additional 45 days may be required in cases that require multiple days of hearings, that 

have been delayed by unusual circumstances, or that involve any delay generated by 

either party (including, but not limited to, submission of written briefs, requests for 

settlement conferences, continuances, discovery disputes, pre-hearing motions).  In such 

cases, six months may be inadequate for the ALJ to hear the entire case, prepare a 

proposed decision containing the detailed factual and legal analysis required by law, and 

for the State Personnel Board to review the decision and adopt, modify or reject the 

proposed decision within the time limitations of the statute. 

 

Therefore, at its next meeting, the Board will issue the attached resolution extending the 

time limitation by 45 days for all cases that meet the above criteria, and that have been 

before the Board for less than six months as of the date of the Board meeting. 
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GOVERNMENT CODE SECTION 18671.1 RESOLUTION 

 

 WHEREAS, Section 18671.1 provides that, absent waiver by the appellant, the 

time period in which the Board must render its decision on a petition pending before it shall 

not exceed six months from the date the petition was filed or 90 days from the date of 

submission; and 

 WHEREAS, Section 18671.1 also provides for an extension of the time limitations 

by 45 additional days if the Board publishes substantial reasons for the need for the 

extension in its calendar prior to the conclusion of the six-month period; and 

 WHEREAS, the Agenda for the instant Board meeting included an item titled 

"Notice of Government Code section 18671.1 Resolution" which sets forth substantial 

reasons for utilizing that 45-day extension to extend the time to decide particular cases 

pending before the Board; 

 WHEREAS, there are currently pending before the Board cases that have required 

multiple days of hearing and/or that have been delayed by unusual circumstances or by 

acts or omissions of the parties themselves; 

 NOW, THEREFORE, BE IT RESOLVED AND ORDERED that the time limitations 

set forth in Government Code section 18671.1 are hereby extended an additional 45 days 

for all cases that have required multiple days of hearing or that have been delayed by acts 

or omissions of the parties or by unusual circumstances and that have been pending 

before the Board for less than six months as of the date this resolution is adopted. 

 

* * * * * 



 
 

 
1 

      (Cal. 01/06/06;) 
 
 
 
 
TO:  Members 
  State Personnel Board 
 
FROM: State Personnel Board - Legislative Office 
 
SUBJECT: LEGISLATION 
 
 
 
There is no written legislative report at this time.  I will give a verbal presentation on any 
legislative action that has taken place that will be of interest to the Board. 
 
Please contact me directly should you have any questions or comments regarding any 
bills that you may have an interest in.  I can be reached at (916) 653-0453. 
 
 

 
 
 
 

 
 



 

 

 

 

 

 

STATE PERSONNEL BOARD 

NON-HEARING CALENDAR 

RE: BOARD DATE JANUARY 6 2006
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         (Cal. 01/06/06;) 

 
 
MEMO TO : STATE PERSONNEL BOARD 
 
FROM  :   KAREN COFFEE, Chief, Merit Employment and 

Technical Resources Division 
 
SUBJECT : Non-Hearing Calendar Items for Board Action 
 
 
The staff has evaluated these items and recommend the following actions be 
taken: 
 
A. BOARD ITEMS PRESENTED BY STATE PERSONNEL BOARD OR 

DEPARTMENT OF PERSONNEL ADMINISTRATION TO ESTABLISH, 
REVISE OR ABOLISH CLASSIFICATIONS, ALTERNATE RANGE 
CRITERIA, ETC. 

 
 NONE 

 
B. ABOLISHMENT OF CLASSES THAT HAVE HAD NO INCUMBENTS 

FOR MORE THAN TWO YEARS.  DEPARTMENTS THAT UTILIZE THE 
CLASS AS WELL AS THE APPROPRIATE UNION HAVE NO 
OBJECTION TO THE ABOLISHMENT OF THESE CLASSES.  

 
THE DEPARTMENT OF PERSONNEL ADMINISTRATION AND STATE 
PERSONNEL BOARD proposes that the following classes be abolished.  
All of the following classes have been designated Footnote 24, which 
specifies that a classification will be abolished when it becomes vacant, 
and have been vacant for more than two years.   
  
Title        Class Code 
Adult Education Consultant,     2732 
Compensatory Education Consultant    2782 
Consultant in Intergroup Relations    2634 
Disability Evaluation Technician      5357 
Energy Specialist II (Building/Appliance Efficiency)  4933 
Energy Specialist II (FUELS)     4957 
Field Representative, Surplus Property Agency   4920 
Hearing Officer II, Department of Social Services   6017 
Land Surveyor, CalTRANS      3017 
Materials and Research Engineering Associate   3382 
(Supervisor)        
Textbook Consultant       2594 
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Title        Class Code  
Treasury Teller        1714 
 
* Career-Vocational Education Administrator II   2724 
* Division Chief, Department of Toxic Substances Control  3834 
* Education Administrator II     2658 
* Education Research and Evaluation Administrator II   2639 
* Field Representative, School Administration   2585 
   (Supervisory) 
* Registered Nurse, Department of Mental Health  8171 
   and Developmental Services  
    
* Indicates classes which are part of a class series.  Since only the 
classifications listed above will be abolished, the revised class 
specifications for each of these series noting the elimination of the 
abolished class, are included in this board item.   
 



STATE PERSONNEL BOARD

SPECIFIEATION

CAREER -VOCATIONAL EDUCATTON
Ser ies  Spec i f íca t ion

(Establ ished .Tanuary 20, LgTI)

SCOPE

This ser ies specif icat ion describes €i¡re four cl-ass l -evels with
career-vocat ional educat ion responsibi l i t íes ín the Department of
Educat ion .  These c l -asses  are  used fo r  pos i t ions  respons ib re  fo r
promoting, pranning, admínister ing, coordínat ing, and evaluat ing
statewide vocat ional_ educat ion programs.

DI STTNGUI SHING CIIARACTERT ST] CS

Two types of career-vocat ional educat, ion classes are dist , inguished:
( f )  Sub jec t . -mat te r  spec ia l i s ts  in  the  areas  o f  Agr icu l tu ra l  Educat , ion ,
Business Educatíon, Health careers EducaLion, Home Economics
Educat, ion, or rndustríar and Technology Educat ion; and (2) career-
vocat ional-  educat. ion nonsubject-matter general ists.

The subject-matter special ist .s provide stat,ewide career-vocat ionaL
educat ion program services in their  respect ive areas of
spec ia l i za t ion .  Nonsub jec t -mat te r  genera l i s ts  dea1 w i th  the  broad
f ie1d of career-vocat ional educat. íon incl-udíng program planning and
development, '  research; dísseminat ion; professional d.evelopmenc ;
curr iculum development;  occupat ional Lest ing; and career-vocat ional
education programs such as comprehensive employment and training,
career educat, ion, and regional occupat ion programs.

NonsubjecL-matt ,er general ist  c lasses encompass al- l -  +i l ¡e four cl-ass
l -eve l -s  o f  t .he  ser ies .  Sub jec t . -mat te r  spec ia l i s t  c lasses  arã  found in
Lwo levels of the ser ies at the Consultant and Ad.minisLrator f  levels.

The Career-Vocat ional Educat ion Assistant c lass is the entry l -eve1
c l -ass  fo r  e i ther  sub jec t -mat te r  spec ia l ty  c l -asses  or  genera l  career -
vocat, ional-  educat ion cl_asses .

Schem Class
Code Code C I a s s

CALIFORNTA

27L5
2 7 2 2
¿ 5  1 5

25L7
¿ 5 r +
¿ 3 Z V

2 5 2 4
2 7 2 3
¿ 3  ! ¿

25L6

E Q 6 1
Era\q o

EN5O
EN9O
EO2 0
E O 5 0
E O 9 0
Eraìtr ?

EN4O
EN8 O

Career-Vocat. ional Educat. ion Assístant,
Career-VocaL, ional EducaLion Consultant
AgrÍcul tural  Educat ion Consul_canc
Business Educat ion Consul_tant
Heal- t .h Careers Educat ion Consul_tant
Home Economics Educat ion ConsuLtant
fndustrial- and Technol_ogy Education Consul-tant.
Career-Vocat, ional EducaLion Administ .rator T
Agricul tural  Educat ion Administrator f
Business Educat, ion Administrator f
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Schem
1la¡ la

EO3 0
EO40
E O 8 0
EAge
EN2 O

Cl-ass
Code

¿ 3  ! 3

Z J  L Y

2523
f f i

25L0

- 2 -

C lass

Health Careers EducaLion AdmínistraLor f
Home Economics Educat ion Administrat,or f
rndustr ial  and Technology Educat ion AdminisLrat.or r

Assistant Superint ,endent of publ ic fnstruct ion -
D l rec tor  o f  Career -Vocat íona1 Educat ion ,  C.E.A.

DEFTNIT]ON OF SERIES

Persons in these cl-asses provide leadershíp in career-vocat ional-
educat ion for secondary and adul- t  schools,  as wel l  as school regíonal
occupat ional centers and programs. They are responsibl-e for próviding
leadershíp in pranning, developing, promot. ing, organizing and
d i recL ing  the  sub jec t -mat te r  p rograms (Agr icur t r r rã I ,  Bus Iness ,  Hea l th
careers, Home Economics, and rndustr ial  and Technology),  as wel l  as
the general  career-vocat, ionaL educat ion prosframs, 

"r tã- 
for províding

consultat ion and assistance t ,o local educat ional agencies and thei i
staffs on ne$/ and ongoing programs. They promoLe and d.evelop new and
emerging career-vocat ional educat ion programs, services and
act iv i t ies; perform statewide and areawide program planning and
development;  provide research, coordinat ion, and disseminat ion of
pub l i c  in fo rmat ion , '  ma in ta in  l ia ison  w i th  representa t ives  o f  bus iness ,
organized labor,  industry,  pr ime sponsors and. agrícul- ture; coordinate
their  programs and act iv i t ies bet,ween the local and Federal  educat ion
agencies; and provide leadership and sponsorship of career-vocat ional-
educat ion student organizat ions. They are responsibl-e for the f ie ld
contact segment,  of  the program pert inent Lo assuring local-  educat ional-
agency (LEA) compl iance with sLate and Federal  reguratíons,.
Ehe a1l-ocat ion of state and Fed.eral-  funds; revie\^/  of  alr  required
career-vocat j-ona1 stat ist ical  and f iscal  report .s to assure accuracy of
dat.a and compl- iance wit .h exist . ing regulat ions; LEA compl_iance with
regulat ions appl icable to specia1 career-vocat ional educat, ion funding
regu i rements ;  and t .he  prepara t ion  o f  f i sca l  and s ta t ís t íca l  repor ts .

FACTORS AFFECTING POSITTON ALIJOCATTON

The scope and level of  responsibir iLies assigned; the complexi ty of
work; the independence and consequence of aci ion; the levãl and scope
of responsibi l i ty for program and. pol icy d.evelopment an¿ eval-uatÍonl
the impact.  of  decisions on statewide programs; the extent of
involvement in t .he Iegísl-at ive and admínistrat ive decisíon-making
process, '  and the degree and scope of supervisory and managerial
respons ib i l i t y .
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DEFTNITION OF LEVELS

CAREER-VOCATIONAL EDUCATTON ASSTSTANT

This  i s  t .he  en t ry  and f i rs t  journey  1eve l  in  the  ser íes .  Th is  c lass
ís used as a permanent level for lesser ski l led funct ions an¿ as a
training IeveI for the higher professional level-s in the ser ies. The
Assist ,anE. works under the general  supervision of an Administrat.or in
performing career-vocat ional educat. ion assignments and consul- t .at ive
services to local distr icts in such are." 

"ã 
reviewing appl icat ions

f or program funds; obt.aining document.ation needed to bring funding
appl icat ions t ,o approvable condit ion; interpret ing sLatutes,
guidel ines and regulat ions; reviewing requests for budget transfers
and amendments; revíewing projects and programs for conformance to
minimum standards,' securíng and compí1ing ínformation abouL career-
vocat ional-  educat ion programs and conduct ing research in career-
vocat ional-  educat ion. rncumbents at the journey 1evel_ carry ouc.
program adminisLrat ive assignments, províde consurtat, íon and
assistance to focal administrat,ors of career-vocat. ional ed.ucat ion
programs in less complex or sensit ive phases of the program; plan,
develop, organi-ze and conduct training courses; assist  in reviewíng
career-vocat ional educat ion and local agency special  program
proposals,  and evaluate the effect iveness of the program,. advise on
career-vocat ional-  educat ion programs,.  and promote, organize, and
report  on cl-asses and supervisory services that meet the standards for
reimbursement for Federal-  and StaLe funds. Incumbents may be assigned
a geographical  region, or may be assigned a specif ic area of program
responsíbi l i ty to be carr ied out independent ly or ín cooperat ion wíth
a Consult-* t , ,  or may work under the l_ead of a Consultant.

CAREER-VOCATIONAIJ EDUCATION CONSULTANT
AGR]CULTURAL EDUCATTON CONSULTANT
BUSÏNESS EDUCATION CONSULTANT
HEALTH CAREERS EDUCATION CONSULTANT
HOME ECONOMICS EDUCAT]ON CONSULTANT
INDUSTRIAL AND TECHNOLOGY EDUCATION CONSULTANT

These cl-asses are E,he ful l -  journey l-evel in this ser ies responsible
for the more complex nonsupervisory assignments. Und.er directíon from
a posit ion normaì- ly at the Administrator r  or higher level,
consu l tanLs  typ ica l l y  per fo rm d i f f i cu l t ,  sens i t i ve ,  and.  complex
analyt ical  dut ies in planning, developing, administeríng, and
evaluatíng career-vocat iona] educat ion programs. rncumbents are
assigned as subject-matter experts,  general  career-vocat. ional
educat ion consultants responsible for a specif ic geographic area/ or
general  career-vocat ional educat ion consultants with statewide
respons ib i l i t y  fo r  spec ia l i zed  career -vocat íona l  educat ion  programs.
They work direct ly with pr ime sponsors, school administrators and
teachers of career-vocaEional-  subjects and with sLudents in career-
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vocat ional youth groups. Consul- tants may also províde leadershíp and
training to incumbents in the Career-Vocat ional Educat ion Assist .ant
c l - a s s .

CAREER-VOCAT]ONAL EDUCATION ADMINISTRATOR I
AGRICULTURÀL EDUCATTON ADMINTSTRATOR I
BUSINESS EDUCATION ADMTN]STRATOR T
HEALTH CAREERS EDUCATTON ADMINISTRATOR I
HOME ECONOM]CS EDUCATTON ADM]NISTRÄ,TOR I
TNDUSTRIAL AND TECHNOLOGY EDUCATION ADMINISTRATOR T

This is the f i rst  supervisory level ín the ser ies over guari f ied
prof essionals at the Consultant and Assist ,ant l -evel-s.  fncumbents
normally report to a higher level admi+i-seraber Assistant
Superintendent ín the fie1d. of career-vocational-ããüõãETõn. Under
direct ion, an Administrator r  typical ly p1ans, organizes and. direcLs
the work of a program unit or may assist, a higher level Ad*i+i.serager
Assistant Superintendent in directíng the d.evelopment,  administrat ion
and evaluat ion of programs of a major unit  with major program
administrat ive or funct ional responsibi l i t ies. Incumbents in subject-
matter special ty Adminístrat.or r  crasses pIan, deverop, and direct a
s ta tewide  program in  the i r  respec t ive  areas  o f  spec ia r íza t ion .

Nonsupervisory posit ions may occasional ly be al- l -ocated to these
cl-asses to perform high revel-  administrat ive, coord. inat ive and
consulLat ive studies and projects for programs that are mulLiunit  or
mult idivísional in scope. Tncumbents funct ioníng in this capacity
ty¡ l ical ly report  Lo an Assistant superint ,end.ent,  or higher l -evel
p o s i t i o n .

C1REER VECATTENAL ENUCAEIEN IÐMINTSTRJ\TER II

+es

+e¡*e+--+es-i+i-on=

- 4
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ASSISTANT SUPERINTENDENT OF PUBLTC INSTRUCTTON - DIRECTOR OF CAREER-
VOCATIONAL EDUCAT] ON, C. E.A.

This ]ever is responsible for promoting, planning, organizíng,
direct ing, and evaluat ing the statewide career-vocat ional educat ion
program in the Department. of Education. under ad.ministrative
direct ion, an incumbent has pr imary lead.ership responsíbi l i ty for Lhe
career-vocat ional educat ion program, including program and. pòricy
development, ímplementation, and. management ¡ for coordinating this
program with other segments of the tot.al education programi an¿ for
serving as a member of a var iet .y of s igni f icant educat iona]
commiss ions ,  counc i l s ,  and commí t tees .  The pos i t ion  ty ¡ l i ca11y  repor ts
to a higher revel executíve ar: .d,  as assigned, represents the
Superintendent of Publ ic InstrucLion, and the State Board of Educat ion
wiLh the Executíve and Legislat ive Branches of the Federa1 and State
Government, ,  rocal educat ional agencies, the publ ic,  and the media.

MINIMUM QUALIF]CATTONS

Credent ial  Requirements

ALL LEVEI¡S:

ALr  c rasses  in  th is  ser íes  requí re  t .he  possess ion  o f  a  va l id
credenLial  authorízlng publ ic school service in cal i fornia as
specif ied below. (Appl icants who do not,  meet the credent ial
reguiremenL wi l- I  be admitt .ed to the examinat. ion, but must secure the
credent ial  requirement,  before t .hey wi l l  be considered el igible for
appointment.  )

Possession of an earned masterrs or doctorate degree may be
subst i tuted for the req-uired credent ial .

CAREER-VOCATIONAL EDUCATION ASS I STANT

Possess ion  o f  a  teach ing  c redent ia l  o r  des ignat .ed  sub jec ts  c redent ia l
with authorizat ion to t ,each career-vocat ional-  educat ion subiects or
credent ial  or l i fe dipl-oma of equivalent authorizat ion.

ALIJ OTHER CLASSES IN THIS SERIES

Possession of an administraLive credent ial-  or cred.ent ial  or l - i fe
diploma of equivalent authorizat ion. (one year of experience in the
cari fornia Department of Educat ion performiãg the dut ies of a
professional educatÍon class aL a level equivalent to the class of
career-vocat ionar Educat ion Assístant,  Range B, or higher may be
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subst i tuLed for the required credent ial .  Experience used in thÍs
manner to meet the credent ial  requirement.  must be in addit ion to that
used to meet t .he general  experience requirement.  )

Experience Requirements

LEVELS:

Experience appl icable to one of the forrowing paLterns may be
combined ort  a proport ional basis wíth experience appl icable to t .he
other to meet Lhe total_ experíence requírement.

Experience in Cal- i fornia state service appl ied Loward. the general
experience pat,tern must include the same number of years of
gual i fyíng experience as required in the promotional pat. tern
performing the dut ies of a cl-ass with a level of  responsibi l i ty
eguivalent to that descr ibed in the promotional experience
pat te rn .

CAREER_VOCATIONAL EDUCATION ASSTSTANT

Ei ther  I
Two years of teaching experience ín career-vocaLional-  educat ion.

O r  I I
one year of administrat ive, superî iEõiy,  or equivarent revef
experience in career-vocat ional educat ion. (Experience as a teacher
t ra íner  ín  career -vocat iona l  educat ion  sub jec ts  in  a  cor lege or
universi ty may be subsLiuuted for E.he required administrat ive
exper ience on  a  year - fo r -year  bas ís . )

CAREER-VOCATTONAL EDUCATTON CONSULTANT
AGRICULTURAL EDUCATION CONSULTANT
BUSINESS EDUCATION CONSULTA}ÍT
HEALTH CAREERS EDUCATION CONSULT.ANT
HOME ECONOMICS EDUCATION CONSULTANT
INDUSTR]AL AND TECHNOLOGY EDUCATTON CONSULTANT

Either I
one year of experience ín Cal i forniã state service performrng career-
vocat ional-  educat ion dutíes at a level of  responsibi l - i ty equiv" lent ¡o
that obLained in the class of Career-Vocat ional Educat ion Ássist ,ant,
Range B.

O r  I I
Two years of admj-nistratíve, supervisory, or eguival_ent l_evel_
experj-ence in career-vocat, ional educat. ion. (Experience as a teacher
t ra iner  in  career -vocat iona l  educat íon  sub jec ts  in  a  co l lege or
universi ty may be subst iLuted for the required administrat ive
exper ience on  a  year - fo r -year  bas ís .  )
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(For  sub jec t -mat te r  Consu l - tan t  c lasses ,  exper ience app l ied  to  e i ther
pattern must be in the appropriate area of special- izat ion. )

CAREER-VOCATIONAL EDUCATION ADMINTSTRATOR T
AGRTCULTUR.A,L EDUCATTON ADM]NTSTRATOR ]
BUS]NESS EDUCATION ADMTNISTRATOR I
HEALTH CAREERS EDUCATTON ADMINTSTRATOR I
HOME ECONOMICS EDUCATION ADMTNISTRATOR I
INDUSTRTAL AND TECHNOLOGY EDUCATION ADMTNISTRATOR T

Ei ther  I
One year of experience in Cal i fornia stat,e service performing career-
vocat ional educat ion dut ies at a leveI of  responsibí l i ty eguivalent,  to
thaL obtained in the cl-ass of Career-Vocat ional Educat ion Consultant.

O r  I I
Two years of experience in Catí fornia staLe service performing career-
vocat ional-  educat ion dut. ies at a leve1 of responsibi l i ty eguival-ent t ,o
that obtained in the cl-ass of Career-Vocat ionaL Educat. ion Assistant,
Range B.

O T  I Ï I
Three years of adminisLratíve, suþeiÇisory, or equivarent.  level
experience in career-vocat ional educatíon. (Experience as a teacher
trainer in career-vocat ional-  educat. ion subject.s in a col-rege or
universi ty may be subst i t .uted for a maximum of two years of this
exper ience on  a  year - fo r -year  bas is . )

(For  sub jec t -mat , te r  Admin is t ra to r  I  c lasses ,  exper ience app l ied  to  any
pattern must be in the appropriat .e area of speciar izat ion. )

+i+he-I

i_eÊ
M

êr-It

ê:=-*ll
Fe*- ye*=s 

" '  
ad**ní"ÈraËire, supG-+to-y, er 

"quitarenË 
tet" l

uníyerst Ey may be subsËiÈuËed fer a maximum e* Ëwo yeare ef Ëhis
a s + s  J
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ASSISTANT SUPERTNTENDENT OF PUBL]C INSTRUCTION - DIRECTOR OF CAREER-
VOCATIONAL EDUCATION, C.E.A.

ts; l_tner l-

fva-+€ã€_+€
i-en

M
e+-*I

Two years of experience in Cal i fornia state service performing career-
vocat ional educat ion dut ies at a level of  responsíbi l iLy eguivalent to
that obtained ín the class of career-vocat ional Educat ion
Admin is t ra to r  I .

Or  I IE
Five years of administrat ive, supG-rvisory, or eguivarent fevel
experience incruding one year in a managerial  or hígh lever
supervisory capacity.  (Experíence as a teacher trainer ín career-
vocat j-onal educat ion subjects in a cor lege or universi ty may be
subst i tuted for a maximum of two years of this experience on a year-
f o r - v e a r  b a s i s .  )

KNOWLEDGE AND ABTL]TTES

CAREER-VOCATIONAL EDUCATION ASS I STANT

Knowredge of :  Phi losophy, pr inciples, pract. ices, and. t , rend.s of
career-vocat. ional educat. ion, with part . icular reference to the
appropr ia te  a rea  o f  spec ia l i za t ion , .  ph i losophy,  p r inc ip les ,  p racL íces ,
and trends of educat ion; career-vocat ional-  educat, ion curr iculum
development and instrucLional methods,.  program planning technigues;
teacher-training methods and techniques,.  career-vocat ional
occupatíons; research, stat. ist ícs and educat ional-  t ,est ing and
measurement as appl ied t .o career-vocat ional educat ion; t lpe and length
of t . raining needed to prepare persons for career-vocat ional
occupat ions, '  Federar and state laws and administratíve pol ic ies
pertaining to career-vocat ional-  educat ion and subject-mat. ter special ty
( i f  appropr ia te ) ;  ph i losophy,  o rgan iza t ion ,  and opera t ion  o f  career -

vocat ional educat ion youth groups.

Abi l - i t .y to:  Deve1op leadership abi l í ty through a pïocess of ad.vice,
consultat íon, and cooperat ion with ot,hers; exercise crea¡. iv i ty in the
formulation and development of educatíon programs,. apply educational-
polícy; communicate effectÍvely;  analyze si t .uat ions àècurately an¿
take appropriaLe act ion; plan, organize, and coordinate a var iety of
ac t iv i t ies , '  deve lop  and prepare  ins t ruc t iona l  mater ia ls ;  es tab l i sh
e f fec t i ve  work ing  re la t ions  w i t .h  a l r  persons ;  exerc ise  tac t ,
resourcefu1ness, and prudenL judgment;  cond.ucE successful  c lasses,
workshops, and inst i tutes; and do comprex research and anaryt ical
s tud ies

- 8
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CAREER-VOCATIONAL EDUCATION CONSULTA\TT
AGRTCULTURAL EDUCATION CONSULTANT
BUSINESS EDUCATION CONSULTANT
HEALTH CAREERS EDUCAT]ON CONSULTANT
HOME ECONOMICS EDUCAT]ON CONSULTANT
INDUSTRIAL AND TECHNOLOGY EDUCATION CONSULTANT

Knowledge of:  Al- I  of  the above, and career-vocat ional educat ion ín
Ca l i fo rn ia 's  pub l - i c  and pr iva te  schoo l -  sys tems;  schoo l  admin is t ra t1ve
prac t ices , '  t .he  func t íons  o f  schoo ls ,  d is t r i c ts ,  and county  o f f i ces  o f
educatíon; t .he Depart ,ment of Educat ion's funct, ions, rules and.
regulat ions, especial ly as relaLed Lo career-vocat, ional ed.ucat ion and
sub jec t -mat te r  spec ia l ty  ( i f  appropr ía te )  .

Abi l í ty to:  Al l  of  the above, and assume leadership and. exercise
creat iv i ty in the administrat ion and eval-uat ion of career-vocat ional-
educat ion programs; ínterpret ed.ucat ional-  pol icy; and develop welr-
informed pol icy recommendations.

CAREER-VOCATIONAL EDUCAT]ON ADM]NISTRA,TOR T
AGRICULTURAL EDUCATTON ADMINISTRÄTOR T
BUSTNESS EDUCAT]ON ADMINISTRATOR ]
HEAIJTH CAREERS EDUCATION ADMINISTRATOR T
HOME ECONOMTCS EDUCATTON ADMINTSTR.A,TOR I
ÏNDUSTR]AL AND TECHNOLOGY EDUCAT]ON ADMTN]STRATOR I

Knowledge of:  Al l  of  t .he above, and the organizatíon of the
cal- i fornia Department of Educat ion; pr incíples of employee
development,  t raíning, and supervision; the Department ãf nducat ion's
mj-ssion, goars, programs, and pol ic ies,.  community organizat ions an¿
resources relat ing to career-vocat ional educat, ion,.  the Depart ,ment 's
Af f i rmat ive  Ac t ion  program ob jec t , i ves ;  a  superv isor 's  ro le  in  the
aff i rmative act ion and l-abor rel-at ions programs and the processes
avai l -abl-e Lo meet the object ives of t .hese programs.

4biI i ! .y to:  AlL of t .he above, and assume ínnovat ive leadership in
formulat ing, promoting, and dírect ing a statewide program; maintain
l ia ison  w i th  o f f i c ia rs  o f  educat iona l - ,  governmenta l ,  ánd pr iva te
organizat ions and groups; effect ively and eff ic ient ly manãge a staff
and program within Lhe resources provided; review anã edit .  wri t ten
documents; establ ish and maintain project and departmental  pr ior i t . ies;
work effect ively with administ .raLíve personnel in the Department and
oLher governmental  agencies; supervise subordínate st .af f l  and
ef fec t i very  cont r ibu te  to  the  Depar tment 's  a f f i rmat ive  ac t , íon
o b j e c t i v e s .
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ASSTSTANT SUPER]NTENDENT OF PUBLIC INSTRUCT]ON - DIRECTOR OF CAREER-
VOCATIONAL EDUCATION, C. E.A.

Knowledge of:  Al l  of  the above, and pr inciples of publ ic
administratíon, budget ing, and personnel-  management.

Abi l i ty t .o:  ALl of  the above, and assume innovat. íve l -eadership and
direct ion in promoting and direct ing the statewide program of career-
vocat ional-  educat ion,.  advise and work effect ively with the
Superintendent of Publ ic Instruct ion, the State Board. of  EducaLion,
and other top managemenE staff in t.he Department and other
governmental agencies .

ADDITIONAIJ DES IRABLE QUALI FICAT]ONS

In appraising experience, preference wi l-1 be given to demonstrat.ed
program leadership ín the f ie lds of career-vocat ional educat ion as
demonstrated by part ic ipaLion in school or dist .r ict  committees,
pro fess iona l -  educat ion  assoc ia t ions ,  the  deve lopment  o f  ma jor
cur r i cu la  o r  p rograms or  re la ted  ac t iv iL ies .

SPECIAL PERSONAL REQUIREMENT

ALL LEVELS:

Wi l l ingness to t , ravel -  throughouL the St ,ate.

CLASS HISTORY

Cl-ass

Career-Vocat ional-  Educat ion
Ass is tan t

Career-Vocat ional-  Educat ion
Consultant

Agricul tural-  Educat ion Consultant
Business Educat ion Consultant
HealEh Careers Educat ion Consul_tant,
Home Economics Educat ion Consul- tant
Industr ial-  and Technol-ogy Educat ion

Consul-tant
Career-Vocat i-onal Educat. ion

Administrator I
Agricul tura1 Educat ion

Adminístrator I
Business Educatíon Administrator I

Date
Estab

7 7 / 3  /  e 3

2 /  4 / 7 6

6 / 7 / 6 2
o l  r / o ¿

L 0 / 4 / s 4
o l  r l o z

o l  r / o ¿

2 /  4 / 7 6

6 / 7 / 6 2

6 / 7 / ø z

C .  E . A .  D a t e
Estab Revised

r o / 4 / e 4

7 0 / 4 / e 4

r o / 4 / e 4
r o / 4 / e 4

r o / 4 / e 4
r 0 / 4 / e 4

L 0 / 4 / e 4

r 0 / 4 / e 4

r 0 / 4 / e 4

'1' l_tre

Changed

r 0 / 4 / e 4

7 0 / 4 / e 4

r 0 / 4 / e 4
L 0 / 4 / e 4

t 0 / 4 / e 4
r 0 / 4 / e 4

7 0 / 4 / e 4

r 0 / 4 / e 4

r 0 / 4 / e 4
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C l a s s

HeaIth Careers Educat ion
Administrator T

Home Economics Educat ion
Administ .rator I

Industr ial-  and Technol-ogy Educat ion
Administrator I

i-en
M

Assistant Superint .endent of Publ ic
ïns t ruc t ion  -  D i rec to r  o f  Career -
Vocat iona l -  Educat ion ,  C.  E .A.

Date
Estab

7 0 / 4 / e 4

o l  t / o ¿

o l  t / o ¿

2+4114

6 / 7 / 6 2

L 0 / 4 / e 4

r o / 4 / e 4

++14/c+

1 , 0 / 4 / e 4

- t _ 1 -

T i t l e
Changed

r o / 4 / e 4

L 0 / 4 / e 4

+4++]s+

t 0 / 4 / e 4

C .  E . A .  D a t e
Estab Revised

ccd lsks
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CALIFORNIA STATE PERSONNEL BOARD

SPECIFICATION

Schemat ic  Code:
C lass  Code:
Es tab l - i shed:
Rev ised:
Tit le Chanqed:

DIV]S]ON CHTEF, DEPARTMENT OF TOXTC SUBSTANCES CONTROIJ

HY3 1
3 8 3 3
t 2  / L e  /  8 e
6 / 7 / e 4
6 / 7 / e 4

C .  E . A .

€€e+E
DEFINITTON

+n
i+

rgan+u+ng, d+ree

@i-e-ies and preeedures,

Under administrat ive direct ion, incumbent.s are responsible for t .he
management and supervísion of a highly technical  mult id iscipl inary
staff  which develop innovat ive technícaI,  regulatory, compl iance, and
inst i tut ional approaches to hazardous \^/aste prevent ion, reduct ioñ,
management,  and remediat ion. This class is responsible for planning,
org3nizir . rg,  girgct ing, and con
technical-  and adminisLrat ive expert , ise and incl-ude siqni f icant
reEpg+sibir i ty. for Fhe development. ,  implementat. ion, evaluat ion, and
modíf  icat ion of pol icy within their  div is ions and progiãm,s.
fncumbents are part  of  DTSC's management,  team and part icípat.e in the

Posit ions may be l-ocated in Headguarters or regional oFf-ce sett ings.

ffi

ITB4I 3æ
eenErel

TYPICAL TASKS

Plan, organize, coordinate, and direct the work of the staff  engaged
in a statewíde hazardous waste management/si te mit igat ion/external
affairs program or in the development or evaluatíon of a major
component of the Department 's hazardous waste management/sí te
mi t iga t ion /ex terna l  a f fa i rs  p rogram;  ass is t  the  Deputy  D i rec tor  w i th
the planning of program operat. ions and acLivi t ies; acl  for the Deputy
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Direc tor  as  ass igned;  par t i c ipa te  in  Lhe se lec t íon  and t ra in ing  o f
personnel, '  evaluate staff  and divis ion performance,.  review and
evaluate work progress, assign pr ior i t ies, and take or recommend
appropriaLe act ion; conduct per iodic evalüat ions and. make an annual
assessment.  of  div is ion needs; direct the development and revision of
regulations and st,andards for hazard.ous waste
prevenLion/management/si te mit igat ion in accordance with St.ate and
Federal  law, '  advise and consult  with l -ocal authorí t ies and ínterested.
groups about the appl icat ion and enforcement of state laws,
regulat ions, and standards pertaining t ,o hazardous waste
prevent ion/management/siLe miLigatíon; serve as the Department
l ia ison/ombudsman with off ic ials of pr ivate industry and State and
oLher governmental agêncies in coordinating interagéncy program
act iv i t ies; and direct technicaL assist .ance E.o pr ivate industry and
State and loca1 agencies in Lhe planning and operat ion of hazard.ous
waste management,  s i te mit igat ion, and pol lut , ion prevent ion programs.

M]NÏMUM QUALIF]CATTONS

B.âFi{--€I*9sE€-r

E i ther  I
MusL be a civ i l  service employee-ÇiEh-i-ermanent civ i l  service status.

O r  f I
tt ' lust be an emp]oyee of the l,egislãEüIe for tv/o or more consecutive
y e a r s .

and
EitLrer I

Two years of experience in the Cal i fornia stat.e servíce performing
hazardous subsLances manageñõnt duties in a supervisory ãr *..rrgement
capaciLy at a l -evel of  responsibi l i ty not less than a supervísing
Hazardous Subst,ances Scient ist  I I ,  Supervisíng Hazardous Substances
Engineering Geologist  rr ,  or supervising Hazardous substances
.E;ncf] .neer l - t .

O r  I T
Four years of experience in the Cal i fornia state service performing.
hazardous substances management dutíes in a supervisory o-r *rt"gemenE.
capacity at a lever of responsibi l i ty not.  l -ess t .han a sr lpervisiãq

214



Division Chíef,  Department of Toxic Substances
C o n t r o l ,  C . E . A .

- 3 -

Hazardous Substances Scient isL I ,  Supervising Hazard.ous Substances
Engineering Geologist  f ,  or supervising Hazard.ous substances
Eng ineer  f .

ê:+-}I*

irave +nefueee

3r*bsÈanee eonEre] researeh¡ meriEerirg er surveí l lanee and enfereemene

er
@ 

and
Educat ion: Eguivalent to grad.uat ion from an accredit .ed col lege or
universíty approved by the cal i fornia superintendent of publ ic
fnstruct ion under the provisions of Cal i fornia Educat ion Code Sect ion
94310 w i th  30  un i ts  o r  more  in  env i ronment ,a l ,  b io log icar ,  chemica l ,
physical  ,  or soir  science, '  envj-ronmental  hearth; engineering, geology,
engineering geology2 or a direct ly related scient i f ic or engíneering
f i e l d .

(AddiLional qual i fy ing experience in hazardous maLerials managemenr,
regulat ion, analysis,  or research; envíronmental  research, monitor ing,
survei l lance, or enforcement, ;  or research recovery may be subst iLuted
for the required educat ion on a year-for-year basis up to a maximum of
two years. lvhen substí t .ut ing experience for educat, ion, qual i fyíng
educat ion musL include a mínimum of 30 semester units ín the science
subjects noted above from an accredited col lege or equivalent uni ts
from an inst iLut ion approved by the Cal- i fornia Superintendent.  of
Publ ic Instruct ion under t ,he provisíons of Calí fornia Educatíon Code
S e c t i o n  9 4 3 1 0 .  )

(Possess ion  o f  a  master ' s  degree in  the  sub jec ts  spec i f ied  above or  a
d i rec t l y  re la ted  sc íen t i f i c  o r  eng ineer íng  f íe1d may be  subs t i tu ted
for one year of the general  experience. Possession of a doctorate in
the  sub jec ts  spec i f ied  above or  a  d i rec t l y  re la ted .  sc ien t i f i c  o r
engineering f ie ld may be subst i tuted for two years of the qeneral
exper ience.  )

215



Division Chief,  Department of Toxic Substances
C o n t . r o l  ,  C .  E . A .

ffi

ñ a F ¡æ
Estsaþfjehed

- 4 -

ffi

KNOV'ILEDGE AND ABTLITIES

BêFIÆS-SE-+:-

Knowl -edge o f :  Pr ínc ip les ,  p rac t ices ,  and t rends  o f  pub l i c
administrat ion including f iscal ,  personnel management,  and
supervisíon; strategic pl-anning development,  ímplementat ion, and
evaluat ion technigues ì  orgarrízat ion and functíons of Cal i fornia State
Government incl-uding t .he organizat ion and practíces of the Legislat ive
and Executíve Branches; Federal  legislat ive, budget,  and regulatory
process; pol icy formulat ion, development,  and evaluatíon technigues;
State and Federal  statutes and regulat ions regarding hazardous waste;
developing and implementing hazardous waste programs related to
hazardous \^raste cleanups, facíI í ty permítt ing, survei l l_ance, and
enforcement,  and other related support  act iv i t ies; media relat. ions;
Departmentrs Aff i rmative Act ion Program and object ives; and a
managerrs role in the Aff i rmative Act ion Program and the processes
ava i lab l -e  to  meet  a f f i rmat ive  ac t íon  ob jec t ives .

Abit i ty to:  Provide l-eadership in accomplishing basic funct ions and
s t ra teg ic  ob jec t ives ;  e f fec t i ve ly  p Ian ,  o rgan ize ,  d í rec t ,  and
coordinate a major publ ic program of st .aLewide scope; represent.  the
StaLe's hazardous r, ' iaste management.  program before Lhe highest l -evel-s
of State and Federal Government, private industry, community, and
environment.al-  groups, and before courts of jur isdict ion; communicate
e f fec t i ve ly ;  ana lyze  s i tuaL ions  accura tery  and adopt  an  e f fec t i ve
course  o f  ac t ion ;  and e f fec t i ve ly  cont r ibuLe to  the  Depar tment rs
a f f i rmaLíve  ac t ion  ob iec t ives .

e+,Ass-¡{+gF€RY

-oNie  Sub^Eanees eenËre1 ;  e  ,ErA-
+2++4se

+z++e+se

n ^ F ^æ
Re¡*i-sed

tfrTt+

q1+++

æ
€hang€d

q1+Ð+

q++e+

ccd/sks
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CALIFORNIA STATE PERSONNEL BOARÐ

SPECIFICATION

EDUCAT]ON PROGRA,MS ADMTN]STRATION
Ser ies  Spec i f i ca t i on

(Establ ished September 3,  ] -g j } )

SCOPE

This ser ies specif icat ion describes six f ive class level-s for general
educat ion consulLat ive and program administrat ive responsíbi I i t . íes in
the Department of Educat ion. These classes are used for posi t ions
responsible for developing, administering, and eval-uating broad
statewide elemenLary, secondary, and related postsecondary educat. ion
pol ic ies and programs. These classes include the responsibi l i ty for
communicating and applying such poricies and programs for the
improvement of local- educatíonal programs in California. Functions or
education programs which require that incumbents possess in-depth
knowledge and diversífied experience ín the development, coordínation,
management,, and evaluation of one or more of the general educat.ional
programs are staffed with this ser ies. Functíons or educatíon programs
which require incumbents with extensive experience in specíal ized
educat. ion programs wi l l  cont inue to be al located to special ized cl-asses

Schem Class
Code Code Class

ER95
ER9O
ER86
ERæ
ER82

ER81

2655
2 6 5 6
2 6 5 7
2.æ
¿ o ) >

Z O O U

Educat,ion Programs Assist.ant
EducatiorÌ. Programs Consul-tant.
Educat ion Admínistrator I

AssisLant SuperinLendent of Public
fo r  Genera l  Educat ion ,  C.E.A.

Associate Superintendent of Publ ic

ïnstruct ion

fns t ruc t  j -on ,  C.  E  .4 .

DEFINITION OF SERIES

Persons in E,hese classes provide leadership ín publ ic educat ion in
cal i fornia by developing standards, pol ic ies, programs, and procedures
relating to t.he broad education programs and functions of t.he Department of
Educat.ion. Assignments include t.he development of new ed.ucational
programs; the ref inement,  modif icatíon, or el- imínat ion of exist ing
educat ional programs, '  and the coordinat ion, assessmentr,  or reassessment of
agency pr ior i t ies. operatíonar responsibir i t ies may include the
development. and provision of direct assistance to l-ocal- educational
agencies of the state regarding the implement,ation of programs; the
col laborat ion with col lege and universíty faculty and ot,hers on the
development and implementation of curriculum and other ed.ucat,ion-related
materials; the administ,ration of grant. programs incl-uding the distribution
of funds and the review of programs,. the development,, revieu/, analysis, and
interpretat ion of State and Federal  staLutes, administrat ive regulãt ions,
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pol icy documents, and departmental  procedures; the review of local school
and/or district operations to ensuïe programmat.ic guality and compliance
with State and Federal 1aw,' and the representat.ion of thè oepartmènt with
appropriaLe lay and professíonal groups. fncumbents evaluate programs for
conformance t ,o standards, pol íc ies, and proced.ures; consul- t  with and advise
public and private school-s and oLher organizations on the development,
administrat.ion, and evaluation of educat.íona1 programs; interpret and apply
Federal and State laws and departmental policies and regulat,ions affect.íng
educational programs,' conduct studies and do research relating to the
planníng, evaluation, and adminístratíon of programs; prepare and publish
art íc les and reports;  organize, admínister,  and attend. conferences and
workshops; prepare and recommend changes in legislation, regulations, and
pol ic ies to faci l i tate the work of the Department, .  make oral  presentat ions;

ffi.;'::i:;:å lSin?"n"rLment 
as assisned do

FACTORS AFFECTING POSIT]ON ALLOCATION

The scope and 1evel of  responsibi l i t ies assigned; the complexi ty of work;
the independence and consequence of action; the leve] and scope of
responsibility of program and policy development, and implementation,. Lhe
impact of decision makíng on statewÍde programs,. and degree of supervisory
and administrat ive responsibi l i ty.

DEFINITION OF LEVELS

EDUCATÏON PROGRAMS ASSISTANT

This cLass is the entry and f i rst  journey l-eveI in t .he ser ies. The
Assistant performs administ ,rat ive assignments, consultat ion, and technical
assistance for l -ocal,  Stat,e,  and Federal  educaLion programs in less complex
or sensitive phases of t.he programs,' monitors program components, prepares
reports and makes recommendaLions for improving program effectiveness. The
Assistant may be used as a t,raining level for t.he Educatíon Programs
Consultant or comparable class; and may also work under the guidance of a
Consul- tant.

EDUCATION PROGRJ\MS CONSULTANT

This class is the ful l  journey level in this ser ies. under generar
supervision, incumbents perform complex analytícal dut.ies in planning,
developing, administering, and evaluating educationar programs. They
provide consultat ive services to l -ocal- ,  State, and Federal  school of i ic ials
ín ei ther general  or special  curr icula, and instruct ional program planning;
provide developmental services for educational programs designed t.o improve
educat,ional effort,s; and prepare and present complex documents on sensjtive
pol icy issues for a var iety of Stat,e,  Federal  ,  and local-  level-  aud. iences.

- z
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Typically functioning withín a program unit, individual-s at, this 1evel may
either have a staLewide or regional program responsibí l i ty in an
educat ional-  area of special izat ion.

Posit ions in this cl-ass perform the more di f f icul t ,  sensit ive, and complex
journey level program development, analysis, implementation, administrãti-re
and assessment act iv i t íes. Consultants may provide l-eadership and trainíng
to incumbents at the Assistant leveI.

EDUCATION ADMINISTRATOR ]

This class is the f i rsL supervisory level over professionals at t .he
Consultant and Assistant Ievels,  as wel l  as support  and Lechnical  sLaff .
Incumbent,s either assist an EducaLion Administ,rator If or hígher leve1
manager in directing the planning, development, administratíon, and.
evaluat ion of educat ional programs of a major unit  or direct ly supervise a
smal- l -er uni t .  Nonsupervisory posit ions may be al located to this class
performing high l -evel administrat ive, coordinat ive, and. consultat íve
responsibi l i t ies for programs that are mult iuni t  or mult id iv is ion in scope.
fncumbents funct.ioning at this level ín nonsupervísory positions typically
report  to an Assistant.  superintendent or higher leveI posi t ion.

neunÈenËs perferfiF

mqi€-u++

ASSÏSTANT SUPERINTENDENT OF PUBLIC INSTRUCTION FOR GENERAL EDUCATION,
C . E . A .

This l -eveI  has pol icy development ,  and formulat ion responsib i l i t ies.
rncumbents in  th is  c lass t ,yp ical ly  d i rect  the work of  a major  program
division and are responsibl-e for planning, developing, assigning iesor-,rces
to,  coordinat ing,  adminis ter ing,  and moni tor ing large educaLion programs of
the Department,.
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ASSOCIATE SUPERINTENDENT OF PUBLIC INSTRUCTTON, C.E.A.

This l-eveI has primary policy development and formulation responsíbilities
for the most highly sensitive and visible educatíon programs. Incumbents
are responsible for planning, deveropíng, assigníng resources ro,
coordínating, administering, and monit,oring the work of major sensitíve and
visible program divis ions .

MINTMUM QUALTF]CATIONS

EDUCATION PROGRAMS ASSISTANT

Credent ial  Requirements: Possession of a val id.  Calí fornia Leaching
credentíal  with special izat ion in elementary, second.ary, or community
col lege teaching or credent ial-  or l i fe dípIoma of equival-ent authorizat ion.
(Applicants who do not meet the credential requirement will be admítted t.o
the examínation but must. meet t,he requirement before they wilr be
considered el igibl-e for appointment.  )

(Possession of an earned masL,errs or doct,orate degree may be subst i tuted
for the required credent. ial .  )

EDUCATTON
EDUCAT]ON
ASS]STANT

C . E . A .
ASSOC]ATE

PROGRAMS CONSULTANT
ADM]NÏSTRATOR I A.}¡H
SUPERINTENDENT OF PUBLIC

SUPERINTENDENT OF PUBLIC

ÏNSTRUCTION FOR GENERAL EDUCATTON,

INSTRUCTION,  C .E .A .

Credent ial  Requirements: Possession of a val id Cal- i fornia administrat ion
credent, ial  or credenLíaI or l i fe diploma of equivalent authorízat ion.
(App1icant.s who do not meet the credential requirement will be admitted to
the examination but must meet the reguírement before t.hey will be
considered el igible for appointment.  )

(Possession of an earned master 's or doctorate d.egree may be subst i tuLed
for the required credent ial .  )

(One year of experience in the Department, of Ed.ucation performing the
dut ies of a professional educatíon class at a l -evel equívalenL to the class
of Education Programs Assístant, Range B, or higher may be substituted for
f  h c  r o m r ì  r a Ã  ¡ v---*  - ;edent ial .  Experience used in this manner to meet,  the
credential requirement must, be in addition to that used to meet t,he qeneral
experience requj-rement. )

ALL LEVELS:

Experience Requirements: Experience appl icable to one of the fol lowing
patterns may be combined on a proport ional basis with experience appl icable
to the other to meet the tot.aI experience requirement. Experience in the
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Cal- i fornia state service appl ied toward the open experíence paLLern must
include the same number of years of gualífying experience as required in
the promot,ional- pattern performing the duties of a cl-ass with a level- of
responsibility equivalent to that described in the promotional experience
pat te rn .

EDUCATION PROGRÄMS ASSISTANT

Either I
Two years of teaching experience ín elemenl-ary, secondary, or post,secondary
education which shall have included demonstrated educatíonal leadership in
one or more of the fo1lowing: school-  or distr ict  committees; professional-
educat ion associat ions; or in the development of major curr icula or
programs.

Or  I I
One year of administrat ive, educat ional program or polícy developmenL, or
eguivalent st.aff level experience in elementary, second.ary, or
postsecondary education which shall- have developed in the applícant a
comprehensive knowledge of and competence in education program planning,
development,  coordinaLion, or ímplementat ion.

EDUCAT]ON PROGRAMS CONSULTANT

E;r_tner -L
One year of experience ín the California stat.e service performíng
professional educatíon dut ies at a 1evel of  responsibí l i ty equívalent to
that obtained in the class of Educat ion Programs Assistant,  Range B.

Or  I I
Two years of administratíve, educational program or po1ícy development., or
eguivalent staff leve1 experience in elementary, secondary, or
postsecondary educat.ion whieh shall have developed in the applicant a
comprehensive knowledge of and competence in education program planning,
development,  coordinat ion, or implemenL,at ion.

EDUCATION ADMIN]STRATOR I

E i ther  I
One year of experience in Lhe Cafi tornia state service performing
professional educat ion dut ies at a 1evel of  responsibi l i ty equivalent Lo
t.hat obtained in the class of Education Programs Consultant,. or r\^ro years
of experience in the Cal i fornia state service performing professional-
educat ion dut ies at a l -evel-  of  responsibi l í ty eguivalent to that obLained
in the class of Educatíon Programs Assist ,ant,  Range B.

O r  I I
Three years of administrative, educa-Eiõ-na1 program or policy development,
or equival-ent staff level experience in elemenLary, secondary, or
posEsecondary education which shall have developed ín the applicant a
comprehensj-ve knowledge of and competence in educat,ion program planning,
development, coordinaLion, or implementation.
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E:i+her-+

exper=i

in Ëhe elass ef Edue
ê:=-tI

i_e*=

ASSISTANT SUPERTNTENDENT OF PUBLIC INSTRUCTTON FOR GENERAL EDUCATION,
C .  E . A .

ASSOCIATE SUPER]NTENDENT OF PUBLTC INSTRUCTION, C.E.A.

-E;r_c'ner t
i+s-

Two years of
experience in t .he Cal i fornia state service performing professíona1
educat ion dut ies at a Ievel of  responsibi l i ty equivalent.  t .o that obtained
in the cl-ass of Educat ion Admínistrator I .

O r  ï I
Five years of administrative, educat-iõñãI program or policy development, or
eguivalent. staff level experience in elementary, secondary, or
posLsecondary educaLion which shalI have developed ín t.he applicant a
comprehensive knowledge of and competence in education program planning,
development,, coordination, or implemenLation.

KNOWLEDGE AND ABILITIES

EDUCATION PROGRAMS ASSISTANT

Knowledge of:  Pr inciples, pract ices, and trends in publ ic and pr ivate
elementary, secondary, and postsecondary educat ion,.  academic subject.-matter
curr iculum development and instruct ional methods; research and stat ist ical-
met,hods; and program planning technigues.

Abi l i ty t .o:  Assume leadership and exercise creat iv i ty ín the formulat ion
and development of education programs; do complex research and analytical
studies; apply educat. ional pol icy; present ideas clear ly and concisely ín
oral  and wri t ten form; establ ish effect ive working relat ions; and. exercise
tacL, resoucefulness, and judgment witsh al l  groups contacted in the work.
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EDUCATION PROGRAMS CONSULTANT

Itugwlgdge of : In addítion to the above, the California public and privat.e
school system, school- administrative practices, and t.he iunctíons oÈ the
Department of Education,' and Federal- and State education laws and.
Department, of Education rules and. regulations.

Abi ' l  i l - r¡  l -a.  rn add. i t ion to the above, assume leadership and exercise
creativity in the adminístration and evaluat,ion of educätion programs;
interpret educat ional pol icy; and analyze si tuat ions accuratèIy and take
e f f e c t i v e  a c t i o n .

EDUCATION ADMTNISTRA,TOR I

Knowledge of:  In addit ion to the above, the organizat ion of ¡he State
Department of Educat,ion; príncíples of employee development, training, and
supervision; the DeparLment of Educat ion's mission, goáts, programs, and
pol ic ies; the Department 's Aff i rmative Act ion erogram oUjecLivés; an¿ a
manager 's role in aff i rmat, ive act ion and labor relat ions and the processes
avai lable to meet these program object ives.

^h j ' l iÈ r ¡  t -a '  r -  add i t ion  t .o  the  above,  e f fec t i ve ly  and e f f i c ien t ly  manage a¿ r y ¡ ¿ ¿ e J  e v .  ¿ ¡ r

staff  and program within the resources provided; review and edit  wri t ten
document.s,' establish and maintain project and department,al prioríties; work
effectively wíth adminístrative personnel- in the Department, and in other
governmental agencies; supervise subordinate st.aff ,- and effectively
contr ibute to the Department 's aff i rmative act ion obiect ives.

ASSÏSTANT SUPERTNTENDENT OF PUBLIC TNSTRUCTION
C .  E  . A .

ASSOCTATE SUPERTNTENDENT OF PUBLIC INSTRUCTION,

FOR GENERAIJ EDUCATTON,

C .  E  . A .

Kilowledge of : rn addition Lo Lhe above, principl-es of public
administration, budgeLing, and persorurel- managemenc.

Abi l i ty tg:  rn addit ion to the above, provide leadership and direct. ion to
a statewide educat. íon program; formulate pol ic ies,.  and wórk ef fect ively
with top management staff in the Department, and other governmental
agenc ies .

ADDITIONAT DESIRABLE QUALIFICATIONS

ALL LEVELS:

In appraising experience, preference wi l-1 be given
leadershíp in the f íeld of ed.ucat ion, part icuÍarIy
t,oward improvíng academic achievement.

{ - n

l_n
demonsL,rat,ed program
programs designed
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SPECIAL PERSONAI REQIJIREMENTS

ALL LEVELS:

The fo l lowing specia l  personal  character ís t ics are requi red:  tact ,
resourcefu lness,  and wi l l ingness to t ravel  throughout  the state.

CI.ASS HTSTORY

c .  E  . A .
Est.ab.

^ ' : - ^
5 /  t /  t 5

3  / 7  / 7 3

Date
E s t a b .

7 / 2 e / 8 6
3 / 3 / 6 6
s / 3  / 7 0
e+2+es
3  / 7  / 7 3

3  / 7  / 7 3

DaLe
Revised

7 / 2 e / 8 6
7 / 2 e / 8 6
-  l ^ ^  l ^ ¿tÊt-rcþ
7 / 2 e / 8 6

7 / 2 e / 8 6

- B -

' I ' I I IE

Changed

7 / 2 e / s 6

- -

Cl-ass

Education Programs Assistant
Education Programs Consultant.
Education Administrator I

Assist.ant Superintendent, of
Publ ic InsLruct ion for General
E d u c a t , i o n ,  C . E . A .

Associate Superintendent of
P u b l i c  f n s t r u c t , i o n ,  C . E . A .

AITERNATE RANGE CRITERIA 226

Range A. This range shal-I apply to incumbents who do not meet t,he crit.eria
for payment in Range B.

Range B. This range shal l  apply to persons who have successful ly completed
e i t h e r :

1. One year performing educat ion dut ies of a class equivalent in leve1 to
an Educat ion Programs AssistanL, Range A. or

2. Possessíon of a val id Cal i fornia administrat ion credent ial ,  or
credent ial-  or l i fe díp1oma of equivalent authorizat ion. (Possession
of a masterrs or doctorat.e degree may be substí tuted for the required
credent ia l .  )

ccd/sks
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CAIIFORNIA STATE PERSONNEL BOARD

SPECIFICATTON

EDUCAT]ON RESEARCH AND EVAIJUAT]ON
Ser ies  Spec i f i ca t i on

(Es tab l i shed  Sep te rnbe r  22 ,  L97L )

SCOPE

Thís ser ies specif icat ion describes Êi¡*e four class levels involved in
educational research, eval-uat.ion, and assêEËment in the Department of
Educat ion for preschool t .hrough grade 12 student.s in car i fornia.
Tncumbents in these crasses are responsible for the development,
conducL, and coordinat ion of statewide programs for accountabi l i ty,
assessment of pupi l  performance, evaluat ion of State and Federal-
educat. ional programs, and research relat.ed to educat ional pol icy
i s s u e s .

Schem Class
Code Code C l a s s

EX10 2642 Educat ion Research and Evaluat. íon Assistant
EX20 2643 Educat, ion Research and Evaluat ion Consultant
EX30 2641, Educat ion Research and Evaluat ion Administrator f
EN4+ 2æ+
EK85 2493 Assistant SuperinLendent of Pub1ic fnst,ruct ion for

Research  and Eva lua t íon ,  C.E.A.

DEF]NTT ION OF SERIES

Persons in these cl-asses apply knowledge of current nat ional-
educat iopal research f indings and t ,rends to the development of State
evaluat ion, research, assessment,  and accountabi l í ty programs.
Incumbents design and conduct research sLudies of statewíde
educaLional pol icy issues; desígn and conduct evaluaLion studies of
State and Federal  programs; col fect data and perform st.at . ist ícaI
analyses of school performance, enrol lment,  and demographíc data that
are  used fo r  accountab i l i t y  repor t ing ;  deve lop  and re f ine  s ta t i s t i ca l
indicators of qual i ty that are used to measure and compare the
performance of schools and to monitor Lheir  progress toward State
improvement goals;  develop computer ized stat.ewíde databases of school-
l -evel information used to generate individual school-  prof i les; develop
complex stat ist ical  reports of statewÍde comparat ive school
performance; interpret information to the press, pubríc and local-
agencies regarding school comparísons, gual i ty índicators, and
progress toward achieving State goals;  ident i fy and select exemplary
schoo l -s  fo r  s ta tewide  recogn i t , ion ;  deve lop ,  f íe Id  tesL ,  and rev ise
statewide performance assessment instruments in a var iety of
curr iculum content areas, '  consult .  wíth focal school of f ic iars
regarding locaI achievement Lest select, ion, Federal-  program report ing
requirements, and interpretat ion and use of Lest results;  consult  with
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Educat ion Research and Eval_uat ion Series - z -

other Federar and state representat ives regarding Federal
requirements, st ,atewide trends, and ef f  icacy of reports and programs,.
and consult wíth departmentar st.aff regard.ing the adeguacy of
evaruaLion and research designs for departmental- programs; and do
other rel-ated work.

FACTORS AFFECTTNG POSITION AIJLOCATION

Factors  a f fec t ing  a l loca t ion  inc lude:  the  scope and lever  o f
responsibi l i t ies assigned; the complexi ty of work; the índependence
and consequence of actíon; the impact of decision making on stat.ewide
and deparLmental  programs; and the degree of supervision exercised and
r e c e i v e d .

DEFINIT]ON OF IJEVELS

EDUCATION RESEARCH AND EVALUATTON ASSTSTANT

This  c lass  is  the  en t ry  and f i rs t  journey  leve I  in  th is  ser ies .
fncumbents typical ly work under the general  supervision of an
Administrator to provide department staff  and. l -ocaI school-  of f ic ials
with consultat ive and technical-  evaluat ive services in l -ess sensit ive
or complex areas of the program. IncumbenLs may al-so work under the
Iead of a Consul- t ,ant.

EDUCATION RESEARCH AND EVALUATTON CONSULTANT

This cl-ass ís the ful I  journey l-evel in thís ser ies responsible for
the more complex nonsupervisory assígnments. Incumbents ty¡ l ical ly
work under direct, ion of an Adminístrat.or I  or higher level posít ion
performing sensit íve and complex educat. ion research and eval-uat, íon
assignment.s with broad impact.  ConsulLants may also funct ion as a
team leader for large or complex projects or as a l -ead over Assist ,ant
leve l  s ta f f ,  o ther  p ro fess iona l  en t ry  o r  f i r s t  journey  leve l  s ta f f ,  o r
lower l -evel technical-  and support  sLaf f  .

EDUCATION RESEARCH AND EVALUATION ADM]NISTRATOR I

This is the f i rst  supervisory leve1 in this ser ies. The Administrator
f normally reports t,o a the higher level admi+i-st-¡çaeer Assistant
Superintendent in the f ie ld of ed.ucat ion research and elal-uat ion and
superv ises  a  g roup (normal Iy  3 - f0 )  o f  p ro fess iona l_  research  s ta f f
pr imari ly at  the Consultant.  and Assístant levels.  Under d. i rectíon,
the AdministraLor r  plans, organizes, and directs the work of a
program unit , ,  and may assist  in t .he overal- l -  administrat ion of the
educat ion program research, assessment,  and. evaluat ion funct ions of
t .he Department of Educat ion. Nonsupervisory posit ions may
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Educat, ion Research and Evaluat ion Series - 3 -

occasional ly be al l -ocat,ed to this class to perform the most high level
st ,udíes and projects for programs that are mult iunít  or
mult . id iv is iona1 in scope. Incumbents in nonsupervisory posít ions
ty¡r ical Iy report  to an Assistant SuperinLendent or higher leveL
p o s i t i o n .

+

sEaff  whieh Ëypieal ly i r reludes Ërüe er Ehree pesiËiens aE Èhe
Adm+n+sËraËer I ]e i€n€----ês
we l l  as  eEher  p re fess iena]  researeh sËaf f ¡  Ëeehn ie ians¡  ané sËpperE
stû€€_¡>es-i+ien€:

ASSISTANT SUPERINTENDENT OF PUBLIC INSTRUCTION FOR RESEARCH AND
EVALUATÏON,  C.  E .A.

This level is responsible for promoting, planning, organizing,
dírect, ing, and evaluaLing a major program divis ion responsíbIe for
educat ion program research, evaluat ion, or assessment funct. ions in t ,he
Department of Educat ion. Under administrat ive direct ion, an incumbent
has prímary leadership responsibi l i ty including program and pol icy
development,  ímplementaLion, and management.  The posit ion general ly
reports to a higher l -evel-  execut ive administrator and, as assigned,
represents the Superintendent of Publ ic Instruct ion and t .he State
Board of Educat ion with Ehe execut ive and legislat ive branches of the
Federal  and State Government,  l -ocal educat ional agencies, the publ ic,
and the  press .

MINIMUM QUAL] FICATIONS

EDUCATION REQUIREMENTS

ALL LEVELS:

Possess ion  o f  an  ea rned  mas te r ' s  o r  doc to ra te  deg ree .
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Educat ion Research and Evaluat ion Series

EXPERIENCE REQUIREMENTS

ALL LEVELS:

1. Experience appl icable Lo one of the fol l -owing patterns may be
combined on a proport . ional basis with experience appl icable to the
other pattern to meet the total  experience requirement.

2. Experience in the Cal i fornia sLaLe service appl ied toward Lhe
general experience pattern musL include Lhe same number of years
of gual i fy ing experience as reguired in the promotional pattern
performing the dut ies of a cl-ass with a levef of  responsibi l i t .y
noL less t .han that descr ibed in t .he promot, ional pattern.

EDUCATION RESEARCH AND EVALUATION ASSISTANT

Two years of experience in an educat ional or behavíoral-  science
sett ing which shal l  have included independent or major shared
responsibi l i ty for conductíng educat ional research or evaluat ion
studies, or educat ional assessment development or implementat ion
ac t iv i t ies ,  ínc lud ing  exLens ive  techn ica l  invo lvement ,  a t  e i ther :

schoof  d ís t r i c t ,  o r  county ,  S ta te ,  o r  Federa l  educat ion  agency?.

co l lege or  un ivers iLy ,  w i th  facu l ty  respons ib i l i t y t .  o r

research  ins t i tu t ion .

EDUCATION RESEARCH AND EVALUATION CONSUIJTANT

! ; l tner  I

One year of experience in the Cal i fornia state service performing
professional-  educat ional-  research, evaluatíon, or assessment dut ies at
a fevef of responsibi l i t .y eguivalent to that obtaíned ín the class of
Educat. ion Research and EvaluaLíon AssísLanL, Range B.

O r  I I
Three years of experience ín an edr.rcat ional or behavíoral-  science
sett ing which shal l  have included independenL or major shared
responsibi l i ty for conduct ing educaLional research or eval-uatíon
studies, or educat ional assessment developmenL or ímplementat, íon
act iv i t ies, including extensive technical  involvement,  at  ei ther:

- 4 -

t _ .  A
or

z .

1 .  A
or

school-  distr ict ,  or counLy, State, or Federal  educat ion agency-r
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Educat ion Research and Evaluat. ion Series - 5 -

2.  A  co l lege or  un ivers i ty ,  w i th  facu l t .y  respons ib i l í t y7 .  o r

3 .  A  r e s e a r c h  i n s t i t u t i o n .

EDUCATION RESEARCH AND EVALUATION ADMTNISTRATOR I

E iLher  I
One year of experience in t .he Cat i fornia sLate servíce performing
professional educat ional rõEãarch, evaluat ion or assessment dut ies at
a level of  responsibi l i ty equivalent t ,o that obtained in the class of
Educat ion Research and Evaluat ion Consultant.

O r  ï I
Two years of experience in Lhe Cal i fornia state service performing
professionaf educatíonal research, evaluat ion, or assessment dut ies at
a l -evel-  of  responsibi l i ty equival-ent to that obtained in the cl-ass of
Educat ion Research and Evaluat ion Assistant,  Range B.

O T  I I I
Three years of administrat ive, supenrisoryL_ or eguival-ent staff  l -eve1
experience in an educat ional or behavioral  science sett ing which shal l
have included índependent or major shared responsibí1i ty for
conduct ing educat ional research or evaluat ion studies, or educat, ional
assessment devel-opmenE or implementat ion act iví t ies, including
extensive t .echnical-  involvement. ,  at  eiLher:

1. A school distr ict ,  or county, State, or Federal-  educat ion agency-r
or

2 .  A  co l lege or  un ivers í t .y ,  w i th  facu l ty  respons ib í l i t y7 .  o r

3 .  A  r e s e a r c h  i n s t i L u t i o n .

E:tEher-f
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a^sessmenE devele^menË o- i rnpleme-ËaEíen aet, i  . ' ¡ ' i  f , i  nn ,  ' i  nnl  "ding
í È h e r :

EF

2,  A  ee ] lege e-  un ivers iË ' r  w tÈh faeu lEy  respens ib i r iËy-  e r

i-en=

ASSISTANT SUPERINTENDENT OF PUBIJIC INSTRUCTTON FOR RESEARCH AND
EVAIJUATTON, C. E.A.

E i ther  I

er{*
Two years of experience in t .he Cal j - : fornia st ,ate servíce performinq
professional educat ional research, evaluat ion, or assessirent dut iãs at
a level-  of  responsibi l i ty equival-ent to that obtaíned in Lhe class of
Educat ion Research and Eva]uat ion Administrat,or I .

Or  I I t
Five years of adminisLrat ive, superví lory,  or equival-ent staff  level
experience in an educat ional or behavíoral-  science sett ing which shal l
have included independent or major shared responsíbi l i ty for
conduct ing educat ional research or evaluatíon studies, or ed.ucat ional
assessment development or implementat ion act, iv i t ies, including
extensj-ve technical  involvement,  at .  ei t ,her:

school-  distr icL, or count,y,  st ,ate, or Federar ed.ucat, ion agencyT.

A col lege or universi ty,  wit .h faculty responsibi l i ty--  or

A research  insL i tu t ion .

KNOWLEDGE AND ABTIJITIES

EDUCATION RESEARCH AND EVALUAT]ON ASSISTANT

Knowl-edge of :  The pr inciples, pract. ices, and. trends ín publ ic
erementary, secondary, and postsecondary educat ion, inclüding:
current theory and trends in educat ional-  research and in stat ist ical
analysis methodol-ogies ut. i l ized ín the behavioral  sciences,.  currenr
theory and t.rends in educat.ion policy d.evelopment; current t.heory and

- o

1 .  A
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Educat ion Research and Evaluat ion Series - 7 -

trends in qual i tat ive and quant i tat ive eval-uat ion design and
methodology; and current theory, issues, and approaches to the
development.  and implementat ion of educat. ional assessmenE.

Abi l i ty to:  Exercise creat iv i ty ín the conduct of educat ional
research ,  eva lua t , íon ,  o r  assessment ,  ac t i v i t ies ;  ma in ta in  cur ren t
knowledge in educat ional-  research issues; appfy current educat, ional-
po l i cy  Lo  research ,  eva l -ua t ion ,  and assessment  ac t i v i t ies ;  se lec t  and.
apply appropriate stat ist ical  measurements to a var iet .y of educaLional-
data and draw inferences,.  present ideas clear ly,  concisely,  and
persuasively both verbal ly and in wri t . ing; analyze si tuatíons
accura te ly  and take  e f fecL íve  ac t ion ;  e f fec t i ve ly  in te rpre t  and
explain research, evaluat. ion, and assessment information to a var iety
o f  aud iences ;  work  co l leg ía1 ly  to  accompl ish  coopera t ive  pro jec ts ;  and
exercise t ,acL, resourcefulness, and judgment with al l  groups contacted
in t .he work.

EDUCATÏON RESEARCH AND EVALUAT]ON CONSULTANT

KnowLedge of:  In addiLíon to the above, the Cal i fornía publ ic and
private school system; schooL adminisLrat ive pract ices,.  t .he funct ions
of the Cal i fornia DeparLment of EducaLion; the funct ions of schools,
d is t r i c ts ,  and county  o f f i ces  o f  educat ion ;  Federa l -  and Sta te
educat ion laws; and the Department of Educat ion's rules and
regu la t ions .

Abi l i ty to:  In addit ion to the above, assume l-eadership and exercise
creat iv i ty in the design, conduct,  and administrat ion of educat ional-
research, evaluat ion and assessment act iv i t . ies; interpret educat ional
pol icy; and develop wel l - informed pol icy recommendations.

EDUCATION RESEARCH AND EVALUATION ADMTNTSTRATOR I

Knowl-edge of:  fn addit ion to the above, the organizat ion of Lhe
Cal- i fornia Department of Educat ion; pr inciples of employee
development,  t raining, and supervísion; the Department of Educat ion's
miss íon ,  goars ,  p rograms,  and po l i c íes ;  the  Depar tment  o f  Educat ion 's
Af f i rmat ive  Ac t ion  Program ob jec t ives ;  and a  superv isor 's  ro l -e  in  the
aff i rmative act ion and labor relat ions programs and t ,he processes
avai lable to meet the object ives of these programs.

Ab i l i t y  to :  In  add i t ion  Lo  the  above,  e f fec t i ve ly  and e f f i c fen t ly
manage a staff  and program within the resources provided; review and
edit  wri t ten documents; establ ish and maint.ain project and
departmental  pr ior i t ies; work effectívely wiLh administrat,r-ve
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personnel in the Department and in other governmental agencies;
supervise subordinate staff  , .  and effect ively conE.r ibute to the
Depar tment 's  a f f i rmat ive  ac t ion  ob jec t ives .

ASS]STANT SUPERINTENDENT OF PUBLIC INSTRUCTTON FOR RESEARCH AND
EVALUATION,  C.  E .A.

Knowledge of:  In addit . ion to the above, pr incipfes of publ ic
administ ,rat ion, budget ing, and personnel management.

Abi l i ty Lo: In addit ion to the above, provide leadership and
direct ion t ,o statewide educat ional research, evaluat ion, or assessment
act iví t ies; and work effect ively with top managemenL staff  in the
Department and other governmental  agencies.

SPECIAL PERSONAL REQUIREMENT

Wil l ingness to Lravel throughout the State.

CLASS HTSTORY

Educat ion  Research  and Eva lua t ion  9 /22 /71  r /L l /94
Ass is tan t

Educat ion  Research  and Eva l -ua t ion  4 /L3 /46  t /18 /94  3 /3 /66
Consul-t.ant.

Educat ion  Research  and Eva lua t ion  12 /6 /72  1 , / Ie /94
Administrator I

f-en +z+41+ g+s49+
M

C l a s s

AssistanL Superintendent for
Educat ion Research and Eval-uaLion,
C .  E . A .

D a t e  C .  E . A .  D a t e  T i t l e
Estab Est.ab Revised Changed

5 / 5 / 7 7  1 , / L 8 / e 4

ccd/sks
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CALIFORNTA STATE PERSONNEL BOARD

SPECIFICATTON

FTELD REPRESENTATIVE, SCHOOL ADMINISTRAT]ON
Ser ies  Spec i f i ca t i on

( E s t a b l i s h e d  A p r i l  t 2 ,  1 9 7 3 )

SCOPE

This ser ies specíf icaLion describes €el*r  three cl-asses enqaqed in
providing local -educat ion agencies with sõEõãf administ .rrÉi íu program
assistance and direct ion. Major program areas include t ,he review an¿
evaruat, ion of school distr ict  reorganizatíon p1ans, the pranning,
financing development, and approval of school- buirding piograms-and
the provision of management consul- tat ion services

Schem
Code

E R 7 6

E R S O

ER#g

ER4O

C I a s s
Code

2589

2573

2S5

2590

Cl-ass

Ass is tan t  F ie ld  RepresentaL ive ,  Schoo l
Administrat ion

Field Representat ive, School AdminisLratíon
( S p e c i a l i s t  )

i-en
{€üpe:rv+€€Ëy}

Supervísing Field Representat, ive, School
Administrat ion

DEFÏN]TTON OF SER]ES

Persons in these classes provj-de assistance and direct ion to schoo1
d is t r i c t  o f f i c ia rs ,  schoo l -  d is t r i c t  govern ing  boards ,  county
commj-t têes on school distr ict  organizat, ion, ãnd architec¡s ón school
administrat ion programs such as schoor faci l i t ies pranning and
f inancing and school-  distr ict .  reorganizat ion pract ice" 

"nã 
procedures;

conduct school bui lding and dístr ict ing survels and make reþorts and
recommendations on suitable means of f inancing school construct ion and
the reorganizat. ion of school-  distr icLs; revieñ, eval_uate, and approve
the  rev is ion  o f  p lans  and spec i f i ca t ions  fo r  p roposed Uuí ta ings- - to
comply with the recommended standard.s of the 

-Depãrtment; 
work wíth

committ ,ees in Lhe development. ,  review, and eval_üat ion oi  plans for
school-  faci l i t ies; work wiLh county commit, tees on school-  ãistr íct
reorganizat ion plans; address off ic ial  and community groups on phases
of  schoo l  d is t r i c t  o rgan iza t , ion  and admin is t raL ion ; -p lepa ie  reporLs
and present recommendations on school distr ict  reorgãníãatron
proposals to t .he state Board of Educatíon,.  revíew, ãnalyze, and make
recommendations for the solut ion of school administrat i ie
infrastructure problems in areas such as t ,el-ecommunicat ions, r isk
management,  pupi l  t ransportat ion, purchasíng and warehousi_ng,
faci l i t ies mainE.enance, and operat ion staff ing; prepare hanãbooks,
management bul l -et ins, and advisor ies for LEA ã:-str iËuLíon 

"or". . rr i r rgmajor administraLive and legislat ive changes; revievü and. analyze al Ípending legisrat ion which impact.s t .hese piogram areas; supervise
programs in accordance with Stat,e laws añd State Board of Educat ion
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Fie ld Representat ive,  School  Admin is t rat ion,  Ser ies - 2 -

rul-es and regul-at ions; gather,  review, and eval-uate dat.a on local-
needs for f inancial-  assistance and recommend the al- Iocat ion of funds;
and do other related work.

FACTORS AFFECTING POSITTON ALLOCATTON

The scope and level of  responsibi l i t ies assigned.,  Lhe complexi ty of
vrork, the independence of act ion, the ]evel ãnd. scope of ássionèd.
program and ool-icy development and implementation, lhe impact of
decision making on sLatewide programs, and the d.egree of supervisory
and admínistrat ive responsibi l i t .y.  Persons in thèse cl-asses do othêr
re la ted  work .

DEF]N]TION OF LEVELS

ASSISTANT FTELD REPRESENTATIVE, SCHOOL ADMINISTRATION

This is the entry and f i rst  journey level in t .his ser ies. This class
is used as a permanent al locat ion for l -esser skíI ]ed funct ions or as a
training l -evel for Lhe hígher professional levels within the ser ies.
under general  supervision, incumbenLs provide program-related
consu l ta t i ve  serv íces  to  loca l -  d is t r íc ts ,  rev iew and make
recommendations regarding school bui lding plans and f inancing
proposa ls ,  d is t r i c t  reorgan iza t ion  issues ,  and program grant
app l ica t ions ;  in t .e rpre t  s ta tues ,  gu íde l ines ,  and règu laÈíons ;  and
review and make recommendations regarding LEA administrat,ive
procedures and problems. Incumbents may also work und.er t.he guidance
of  a  F íe1d RepresenLat ive .

FIELD REPRESENTATIVE, SCHOOL ADM]NTSTRATION (SPECTAL]ST)

Th is  i s  the  fu I l  journey  lever  ín  th is  ser ies .  under  d . i rec t ion ,
incumbenL,s are engaged in reviewing, planning, developing,
administer ing, and eval-uat ing t .he administrat ive progiamã and
act . i v i t ies  o f  locaL educat ion  agenc ies .  Typ ica l l y  func t ion ing  w i th ín
a program.unit ,  Field Represent.at ives may have responsíbi l i ty for a
work special ty area or a regional program. Posít ións in this class
perform t .he more di f f icul t ,  sensit ive, and complex program formul-at ion
and assessment  ac t i v i t ies .  F ie ld  Representa t ives  mãy ã tso  prov ide
l-eadership and training to incumbents in the ent.ry añd secoñd-l_evel
c l a s s e s  i n  t h i s  s e r i e s .

+ee_

"mp+€:Ë_ed.t*€a€+@
^ ! ^ € 5
ÈrEcÈHË-
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Fie l -d Represent .at ive,  School  Admin is t rat . ion,  Ser ies - 3 -

SUPERVISING FIELD REPRESENTATTVE, SCHOOL ADMTNISTRATION

This is the f i rst  fuI I  supervisory level in t .he ser ies over a staff
comprised predominately of professional-  staff  at  Lhe Consul- t .ant and
Assistant levels.  rncumbents normalry report  to a higher-reve1
administrator.  under general  direct ion, incumbents t lp icar ly pran,
organize, direct,  qnd supervíse t .he work of a program ünít  eñgãged in
providing school administraLive program assistãncã to l -ocaI eãuõatíon
agencies. Nonsupervj-sory posit ions may occasional ly be al locat.ed ¡o
this class to perform high-Ieve1 administrat ive, coõrdinat ive, and
consul- tat ive responsibi l i t íes for programs that are mul-t iuni t  or
mult idiv is ionar in scope. rncumbents funct ioning at this lever
typ icar ly  repor t  Lo  a  Dív is ion  D i rec t .o r  o r  h ighe i - reve l  pos i t ion .

MINIMUM QUAIJIFICATIONS

Credential RequiremenE.s

ALL LEVELS:

Possession of a val id credent. ial  or permit  authorizíng publ ic school_
service in Cal i fornia. (Appl icants who do not meet the credent ial
and/or permít reguiremenEs wi l l  be admit. ted to the examínat ion but
must meet the reguirement before they wí l l  be considered el igible for
appointment. .  )

(Possess ion  o f  an  earned Master rs  o r  Doc tora te  Degree or  equ iva len t  in
Educat ion, Publíc Administrat ion, or rel_ated subjèct may be
subst, i tuted for Lhe reguired credent ial  or permiÈ at any lever.  )

ASSISTANT FTELD REPRESENTATIVE, SCHOOL ADMTNTSTRATION

Possession of a val id Leaching credentíal-  or credent ial  of  ecruivalent
au thor íza t ion

F]ELD REPRESENTATTVE, SCHOOL ADMTNTSTRATION (SPECIAI. IST)

SUPERVISTNG FIELD REPRESENTATIVE, SCHOOL ADM]NTSTRATTON

Possess ion  o f  a  va l id  admin ís t ra t íon  c redent ia l  o r  c redent . ia l -  o r  l i fe
diploma of eguival-ent aut.horízat ion. (one year of experience in the
ca] i fornia DeparL,ment,  of  Educat ion performiñg the dut ies of a
professional educat ion cl-ass at a level equívalent ¡o the cl-ass of
Ass is tan t  F ie rd  RepresenLat ive ,  Schoo l  a¿min is t ra t ion ,  Range B,  o r
higher may be subst i tuLed for t ,he required. credent ial .  n*feríence
used in this manner to meet the credent ial  requirement mus-t  be in
addit ion to that used to meet,  the general  expðrience reguirement.  )
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1 .

Experience Requirements

LEVELS:

Experience applícabre to one of the forrowing patterns may be
combined on a proport ional basis with experiènèe appricable to
the other to meet the t .otal  experience requírement.- .-

Experience in the cal i fornia state service appl ied toward the
open experience pat.tern must include the same number of r¡ears of
qual i fy ing experience as required in the promotíona] patLern
performing the dut ies of a cl-ass with a level-  of  respõnsibi l i tv
eguivalent to that descr ibed in the promot. ional-  expei ience
pat te rn .

ASSÏSTANT F]ELD REPRESENTATTVE, SCHOOL ADMTNTSTRA,TION

Three years of professional experience in a publ ic school system or
State educat ional agency performing a major busíness or administraLive
func t ion .

FILED REPRESENTATTVE, SCHOOL ADMINISTRATION (SPECTALIST)
ÊFBIÐ- REÐRESENTATIVE¡ SeIIeeL 1ÐMINISTIèATTON (SUÐERVISO'ÌY)

E i ther  I
one_ year of experience in the ca-ñTõrñLa state service performing
f ie ld  representa t ive  educat ion  du t ies  a t  a  feve l  o f  resõonsíb i l i t v
eguívalent,  t ,o thaL obtaíned in the class of Assistant Fierd
Representat ive, School Administratíon, Range B.

O r  I I
Three years of administrat ive
combinat ion of the fol lowinq:

or supervisory experience in one or a

1. A posit ion with responsíbi l i ty for Lwo or more systemwide
programs in a publ ic school dist ,r ict ,  or one or more syst,emwide
programs of the off ice of a count,y superintendent of sòhools,  or
one or more statewide or regional programs of a SLate ed.ucat ional-
agency. or

2-  A  pos i t ion  w i th  respons ib i l i t y  fo r  a  ma jor  schoo l  fac i l i t . ies
planning and construct ion or school-  red. istr ict . ing program. or

3. A posit ion responsibl-e for preparing and. present ing studies,
proposals,  reports,  and other documents on behal- f  õf  publ ic
school distr ict .s in the areas of planning and construèt ing school
f a c i l i t i e s .

- 4 -

¿ .

SUPERVTSING F]ELD REPRESENTATIVE, SCHOOL

Ei ther  I
One year of experience in the CäffEõrnla
f ield represent,at ive educat ion dut ies at,

ADMTN]STRAT]ON

state service performing
a Ieve l  o f  respons ib í1 i ty
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equivalent to that obEained ín the class of Fíeld Representat ive,
Schoo l  Admin is t ra t ion  (Spec ia l i s t )

.
O r  I I

Two years of experience in Lhe CaÏf fornia st .at .e service performing
f ie ld  representa t ive  educat ion  du t ies  a t  a  leve l  o f  respons ib i l i t y
equivalent t ,o Lhat obt.ained in the cl-ass of Assistant Field
RepresenLat. ive, School Administrat ion, Range B.

O T  I I I
Four or more years of administrat-ive or supervisory experience in one
or a combinat ion of the fol lowing:

1. A posiLion with responsibi l i ty for t .wo or more systemwide
programs in a publ ic school distr ict ,  or one or more systemwide
programs of t .he off ice of a county superintendent of schools,  or
one or more statewide or regional programs of a State educat ionaf
agency. or

2 .  A  pos i t ion  w i th  respons ib i l i t y  fo r  schoo l  fac i l i t i es  p lann ing  and
const,rucLion or school-  redistr ict ing program. or

3 .  A  pos i t ion  respons ib l -e  fo r  p repar ing  and present ing  s tud ies ,
proposals,  reports,  and other document.s on behalf  of  publ ic
school distr icts in the areas of 'o lanninq and constructíng school
f a c i l i t i e s .

KNOWLEDGE AND AB]LITÏES

ALL LEVELS:

4ryylç49ç pE: School administration practices; St.ate laws governing
pub l ic  schoo ls ,  schoo l  fac i l - i t ies ,  schoo l  s i tes ,  bu i ld ing  p lans ,  and
f inancing of school s i tes and bui ldings; modern school planning
sEandards, procedures, and pract ices for new consLruct ion and
improvement of exist ing faci l - i t ies; school distr ict .  reorganizat ion
procedures; the rol-e and responsibi l i ty of  counLy committees and State
Board of Educat ion regardÍng school díst .r ict  organizat. ion; and legal
cr i t .ería concerning reorganízat ion, publ ic hearings and elect ion
procedures ,  schoo l  d is t r i c t  reorgan iza t ion  appea ls  p rocess ,  schoo l
bui lding programs, and statewide f inancial  assistance programs to
s c h o o l  d i s t r i c t s .

Abí l- i ty to:  Research, organize, and interpret data regarding school
fac i l i t . ies  p lann ing ,  reorgan iza t ion  o f  schoo l  d is t r i c ts ,  and the
sol-ut ion of adminisLraLive problems; communicate effect ively;  and
establísh and maintain cooperat ive relat ions with l -ocal,  State, and
Federa l -  o f f i c ia ls  and aqenc ies .
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SUPERVTSING FIELD REPRESENTATIVE, SCHOOI, ADM]N]STRATION

Knowledge o f :  In  add i t ion  to  the  above,  a  superv isor 's  respons ib i l i t y
for promotíng egual opportunity in hiring and employee development and
promoLion, and for maintaining a work environment that is f ree of
discr iminat ion and harassment .

Abi l i ty to:  In addít ion to the above, provide feadership and dírect ion
for a deparLmental  program, work effect ively wiuh top administrat ive
personnel in Lhe Department and other agencies, and supervise
subordinate staff ;  and effect ively promote egual opportunity in
employmenL and maintain a work envíronment that is free of
discr imínat ion and harassment.

SPECIAL PERSONAL CTIARACTERTSTIC

ALL LEVELS:

Wi l l ingness to t ravef  throughout .  the State.

CLASS HISTORY

Cl-ass
Date  Date  T i t le

Establíshed Revised Chanqed

A s s i s t a n t  F i e l d  R e p r e s e n t a t i v e ,  4 / 7 2 / 7 3  t / 2 0 / 9 9  L / 2 0 / 9 9
School Administ .rat ion

F i e l d  R e p r e s e n t a L i v e ,  S c h o o l  6 / 2 3 / 4 4  r / 2 0 / 9 9  6 / 1 , 6 / 8 7
Admin is t raL ion  (  Spec ia l i s t  )

q4++ g-24+++

S u p e r v i s i n g  F i e l d  R e p r e s e n t a t i v e ,  4 / L 2 / 7 3  I / 2 0 / 9 9
School Administrat ion

ccd/sks
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Schem
Code

T I 9  O
++9.:t

T I 7  O

I  1 6 5
€l=+L

I  1 6 1

This ser ies specíf icat ion d.escr ibes €hree two professional Registered
Nurse  c lasses  in  S t .a te  serv ice .  Pre-Reg is te red  Nurse  is  exc l -uded.

CALIFORNIA STATEI PERSONNEL BOARÐ
I

SPECIFTCATION

REGISTERED NURSE
Ser ies  Spec i f i ca t i on

(Es tab l i shed  . f une  3 ,  I 97O)

SCOPE

C I a s s
Code C l a s s

Registered Nurse

@arÈme-Ës eÊ MenËa]
i_e€€,

Supervising Regist ,ered Nurse

DEF]NTT]ON OF SERIES

Profess iona l  nurses ,  I i censed by  the  s ta te  o f  ca l i fo rn ia ,  have
successful ly completed a prescr ibed. course of sLudy and traíning at an
accredited school or hospitar and have passed statã l icensing
examinat ions .  They  prac t ice  nurs ing  in  var íous  Sta te  fac i l iÈ ies ,
including developmental  centers; correct ional inst i tut ions and youth
author í ty  hosp i ta ls ,  c l in ics ,  o r  in f i rmar ies ;  ve terans '  hosp i ta ls ;  and
spec ia l  schoo ls  fo r  the  b l ind ,  deaf ,  and neuro log ica l l y  d isab led .
Professional registered nursès are responsibl-e fãr providing direct
nurs ing  care ,  t rea tment , ,  and rehab i r i tã t ion  to  pa t ièn ts /c1 íen ts ;
supervising other personnel who assist  them in providing such care;
assist ing physicians as directed; takíng indepenaent acõion within
professional preparat ion and legar r imits;  aná performing related
nursing dut ies as assigned..  They also assist  in trainin!  other

FACTORS AFFECTING POSTTTON ALLOCATTON

Independence of act ion and decision, degree
and degree of supervision exercised , .r iu ."
be tween t .he  c lasses .  EnLry  inLo th is  ser ies

of supervision received,
d i f fe ren t ia t ing  fac to rs
may be at,  any level.
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Registered Nurse Series

AfA'-+'ElÉEt'Sr
BOTH CLASSES:

- 2 -

DEFINIT]ON OF LEVELS

REG]STERED NURSE

€+RtÃt€Es

This is the entry and journey level- .  under general  supervision,
lncumbents administer nursing care E.o pat ients/cr ients of a state
faci l i ty,  which may include a cl in ical-  sett ing or a special  t reatment
area where special- ized nursi-ng work may be reguired; ãssist  inplanning and eval-uat ing nursing care of assígned pat ients/cl ients;
assisL in direct ing, supervising, and training other nursing servicepersonnel,  inmates, and cLient help,.  rel ieve supeïvisor as required;
and perform other relat .ed dut ies. rn addit ion, at  the journey leve1,
incumbents may provide direcLion t .o unit  or cr_inic persónner in
general  or special- ized nursíng work; provide for cont inui ty of c l ient
care with nursíng personnel of  other l rr i t ts;  may be responsibl_e for
direct ing Lhe work of an eight-hour shi f t  of  an organized nursing
unit ;  and rel ieve supervisor as recruired.

SUPERVTSING REGISTERED NURSE

under dírect ion, is responsibl-e for the overal l  management and
supervision of an organized nursing unít  on a 24-noui basis, .  is
responsible for the nursing care and. pract ices of an organized nursíng
unit  or eguivalent responsibir i ty for a nursing servicel  prans,
implements, evaluates, and provides for cont inuiLy of c l iänt/pat ient,
care, '  works with other discipl ines Lo integrate nursing services with
the  to ta l  L rea tment  p rogram;  teaches ,  p lanã fo r ,  d i rec t ,s ,  coord ina tes ,
and eval-uates nursing personnel .

MINIMUM QUAIJTFTCATTONS

Require possession of the Iegal requirements to pract ice as apro fess iona l  Reg is te red  Nurse  in  Cá l i fo rn ia .

(Appricants who_ are in the process of securing approval of  theirqual i f icat ions by the Cal- i fornia Board of Registéred Nurses wiI I
admit ted t .o the examinat ion, but they must possess al l  legal
requirements as. determined by that Board beiore they wi l l  be
consj-dered el igible for appointment.  )
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Regis te red  Nurse  Ser ies

W

SE,R¡ÃFeES

Ne-adèiÊ ienal reqtri remenÈ s -

SUPERVTSTNG REGTSTERED NURSE

- 3 -

(candidates for supervising Registered Nurse who are wíthin slx months
of compret ing the experience requirement.s wi l r  be admitted Lo Lhe
examinat ion, but they must complete al l  reguirements before they wi l l
be considered el igible for appointmenL. )

Experience: One year
performing the dut ies
o f  respons ib i l i t y  to  a

Experience: Two years
f a c í I i L y  l i c e n s e d  f o r
Degree in Nursing may
exper ience.  )

Affi\ËEF
BOTH CLASSES:

Abi l i ty to:  Apply nursing
behavior; keep records and.
respecL, and cooperat ion of
t ,he work of others.

E i ther  I
of  experieiõã in t f re Cal i fornia state service
of a nursing classi f ícat ion comparable in level

Registered Nurse, Range B.
O r  T I

of professiõnal nursíng experíence in a
i n p a t i e n t  c a r e .  ( p o s s e s s i o n  o f  a  M a s L e r r s
be subst i tuted for one year of the required

KNOWLEDGE AND ABIL]TTES

technigues; observe and record sympLoms and
prepare reports;  gain the int .eresL,

c1 ien ts , .  and p lan ,  o rgan ize ,  and d i rec t

Knowl-edge of :  Professional nursing pr inciples and t .echnigues,.  medical
terminology; hospital rout.ine and. equip*.trl,. and medícines and
n a r c o t i c s .

SUPERVTSTNG REG]STERED NURSE

I(nowledge of : All of the abor¡e. and t ,echnigues of ef fect ive
supervision; unit management.,. the
ac t iv i t ies  in  a  hosp i ta l  se t t , rng ;
Program ob jec t ives ;  a  superv isor r  s
Program and the processes avaí labl_e
obj ecEives .

int .errelat ionships of al l_ treat,ment
the department. 's Af f  i rmative Act, ion

role in the Aff i rmat, ive Act ion
t,o meet aff i rmative act, ion

4bi l i ty to:  Al l -  of  the above, and effectívely contr ibut.e to thedepar tment 's  a f f i rmat ive  ac t ion  ob jecE ives .
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Reqis te red  Nurse  Ser ies - 4 -

SPECIAL PERSONAL C}TARACTERISTICS

AI'I'--+JIVE['S-+
BOTH CLASSES:

Must  possess  ap t iLude fo r
St .a te  fac i l i t y ;  emot iona l
c l i e n t s , '  p a t i e n c e ;  t a c t ;

and wi l l íngness Lo work
s tab i l i t y ;  sens i t i v i t y

a le r tness ;  and keenness

wi th  c l ien ts  in
to the needs of
of observat ion.

SÐECIAË ÐITYSÏCAL CI'1fiJ\CTERTSTTCS

AIJ-*EVEI'S-+

su€ÊíeíenE sËrengEh¡ agi l tËìf¡  and enduranee Ëe perferm during

siÈuaÈiens eneeunËered er Ehe jeb wíEhouË endangering Èhe healÈh and
wel l  be ing  e f  Ëhe ineunÈenË¡  fe ] ]ew empleyees¡  paEienËs¡  e r  Ëhe
pr*U+i-e:

ADDITIONAL DESIRABLE QUALIFICATION

+LË--åEVELS-:-
BOTH CLASSES:

Pro f ic iency  in the use of American Sign Language

DRUG TESTING REQUIREMENT

BOTH CI,ASSES:

Departments of Mental  Health and Developmental  Services on1y.
Applicants for positions in €h+-s--€J=a+s these classes are required to
pass a orug scrèening tresc. Tescing of currenE. emproyees t i io t t"
appl icants ín an examinaLion or who are transferr ing is permit ted only
i f  the person does not have a current appointment,  to a class for which
drug test ing is a reguirement.

CI.ASS HISTORY

C l a s s

Reg is te red  Nurse

Ser¡*iees
Supervising Registered Nurse
ccd lsks

n ^ Þ ^
U q L =

Estab l i shed

7  / r L / 8 e
2-l3-l-aE

4 / 2 7 / 4 6

Date
Revised

7 0 / L 6 / e 6
++/+6+Ð6

1 0 / t 6 / e 6

T i t l e
Changed

7  / t r /  8 e
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